PDS Ledger/Payables — Special Fiscal Year End Procedure Addendum
For Parishes Affected by the Journey in Faith and Grace

The Journey in Faith and Grace requires that affected parishes take additional steps in the printing of financial
reports and reporting financial data to the diocese.

There are three situations to consider:

1. Parishes that are absorbing the assets of other parishes

One parish absorbs the assets of other parishes. In this case the remaining parish continues operations and continues
to post transactions to its PDS Ledger/Payables accounting system. The parish submits a Parish Financial Report as it
has done in the past, with no special considerations. The parish prints its Balance Sheet and Income Statement as of
the close of the fiscal year 8/31/08.

The closed parishes have stopped posting entries to their respective accounting systems as of the decree date. Each
parish must submit a separate Parish Financial Report as of their decree date.

2. New parishes formed by the merger of two or more parishes that have a mid-month decree date

New parishes that have decree dates relatively close to the beginning or end of a month should ignore the decree date
for year end reporting purposes and go with the closest month-end date. Once the closest month-end date is
determined refer to scenario #3 - New parishes formed by the merger of two or more parishes that have a beginning of
the month decree date for detail procedures.

3. New parishes formed by the merger of two or more parishes that have a beginning of the month decree date

New parishes are formed by the merger of two or more parishes, which may or may not have used Ledger. For our
discussion here, it is assumed a new parish will continue to use Ledger at one of the “closed” parish offices; in other
words the data for the new and closed parishes are commingled.

For those that have a clear, beginning of the month, decree date, it is a simple matter to run an income statement and
balance sheet as of the month the closed parish name ceases operations. Then, run another income statement and
balance sheet from the decree date through the end of the fiscal year for the new parish.

The remaining closed parishes have stopped posting entries to their respective accounting systems as of the decree
date. Each parish must submit a separate Parish Financial Report as of their decree date.

On the following pages are detail procedures to help you print the correct Balance Sheet and Income Statement for the
new and closed parishes.



New parishes formed by the merger of two or more parishes, that have a beginning of the month decree date

New parishes are formed by the merger of two or more parishes, which may or may not have used Ledger. For our
discussion here, it is assumed a new parish will continue to use Ledger at one of the “closed” parish offices; in other
words the data for the new and closed parishes are commingled.

For those that have a clear, beginning of the month, decree date, it is a simple matter to run an income statement and
balance sheet as of the month the closed parish name ceases operations. Then, run another income statement and balance
sheet from the decree date through the end of the fiscal year for the new parish.

The remaining closed parishes have stopped posting entries to their respective accounting systems as of the decree date.
Each parish must submit a separate Parish Financial Report as of their decree date.

Closed Parish

Keep mind, the following procedure is for the “closed” parish that is continuing to use Ledger for the new parish. The
data for the new and closed parishes are commingled. We must first run the reports from the beginning of the fiscal year
to the last month the closed parish was in operation.

Balance Sheet

Set the date to the last month the parish was in operation. The date is set on the last screen prior to the report preview.
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Income Statement

Set the date range from the beginning of the fiscal year to the last month the closed parish was in operation. The date
range is set on the last screen prior to the report preview.
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310010 Flowvers 1,661.00 1,000.00 661.00 1.661.00 1,000.00 661.00 1,200.00

It is assumed the income statement format prints a column for the ‘current” month. This column is an important
consideration when specifying a particular time frame. The year-to-date column should be ignored as it will always start
from the beginning of the fiscal year (September 1) through the specified ending month. Although the year-to-date
column would be okay to use for the closed parish, it would be absolutely the wrong column to use for the new parish.



New Parish

Keep in mind that the data for the new and closed parish are commingled. We will now run reports from the decree date
(the first month the new parish began operations) to the end of the fiscal year.

Balance Sheet

The Balance Sheet report only prints year-to-date figures, from the start of the fiscal year (September 1) through the
specified date. Mid-year date ranges can NOT be specified. Therefore, it is necessary to manually prepare a Balance
Sheet based on two reports. The first report has already been obtained for the closed parish. The following procedure will
produce a report for the entire fiscal year, that is, through 8/31/08. Subtract the figures from the two reports to obtain
year-to-date figures for the new parish (the first month the parish started operations through the end of the fiscal year).

Set the date to the last month of the fiscal year (08/2008). The date is set on the last screen prior to the report preview.
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Income Statement

Unlike the Balance Sheet, a mid-year date range can be specified for the Income Statement. Set the date range to the first
month the new parish began operations through the end of the fiscal year. This will produce an income statement only for
the months the new parish has been in operation. However, it is very important to ignore the year-end-date column as it
reports values from the beginning of the fiscal year (September 1) through fiscal year end (August 31). The date range is

set on the last screen prior to the report preview.

Chart of Account Report: Stmt. of Activity (Income Statement) Selection: All Group Income Statement

Select the Accounts:

Selection — List of Selections

Information Simple Selection - Never Saved -l
Chart of 4 Al Group Income Staterment

Accounts School Group Income Statement

Additional

Selections

Clear Selections

fia|

Add | Deletel Copyl Reorderl Save |

~ Selection Information

MName: | Al Group Income Statement
Description:
Al
=
~ Sortation
Sort Order; IGFOUD ﬂ
COA Group: IAII ﬂ
— Date Range
072008 Thru: | |08!2008

Set the date range from the first month the
new parish began operations through the
end of the fiscal year.

The date range controls the values that
print on the first column of the report.

EPreview Cancel

/ < Back

Stmt. of Activity (I

1 Report Preview: Stmt. of Activity (Income Statement) for 07 /2008 thru 08/2005

Diocese of Buffalo

IMPORTANT: ignore the
Year to Date columns for
reporting purposes.

¢ome Statement) for 07/2008 th&)&? D08
y

A

“ariance of “ear to Date “ariance of ¥TD \
- _Cur tn Auednet

two month date range.

the second column, “Budget...” also reflects the

IENNAOAPNG T Fudeet —Total Budnet
PARISH RECEIPTS
REGULAR PARISH RECEIPTS
300040 Sunday & Haolvday Collections $12,351.00 B41BEEET (320305671  $231.41900  §25000000  (MS51000  $25000000
300110 Parish Receipts 0.00 il 0.00 100,00 0.00 100,00 0.00
300510 Quarterly Maint 0.00 1,083:34 (1,083.34) 4,256.00 £,500.00 (2,244,001 £,500.00
TOTAL REG PARISH RECEIPTS $12,361.00 $42750.01  ($30,389.01)  $235,77500  $256,500.00  ($20.725.00)  $256,500.00
AUXILIARY PARISH BECFIBTS
3 In this example, the first column reports values p22.17) $5.183.00 ¥8500.00 (§3,317.00) $8,500.00
3 320,82 2,395.09 75.00 227309 75.00
3 for two months, Ju|y through August. Use these Fas4m 17,809.00 15,000 00 1,939.00 16,000.00
c . . £63.34) 4,056.00 3,500.00 556,00 3,500,00
s figures for reporting purposes. Also note that poo.00) 1,681.00 120000 45100 1,200.00
i FFR K7 nnn A nnn nn 1 nnn N 1 nnn nn

AN




You now have enough information to complete the Parish Financial Reports for the closed and new parishes. The same
procedure may be used for school financial reporting.

All other reports in Ledger may be printed for a specific time frame.
Also, give consideration for next fiscal year should comparative reports be requested that compare the last two fiscal years
(compare 2007/08 with 2008/09). The data will not be congruent between the years because the new parish operated a

partial fiscal year during 2007/08. This anomaly will correct itself in the 2009/10 fiscal year.

Of course, no special considerations are required for the next fiscal year reporting (2008/09) as the new parish will have
been in operation for a full fiscal year.



