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For users with multiple instances of PDS Ledger (Family

Business Managers) you can change the color of the PDS
Ledger scheme.

| New User Checklist I
| Year-End Guide ]

PDS News #

Parish Data System -

File Transactions Other Information _Pavroll Renarts _Administration _— S 1 L
Ily Settings x
= EI-I EL- All Screens | Home Screen
Accounting “ Jourrl
Overview o= EXperEss Entri¢  Special Effects:
Fade Text on Screens that are Not Active: (-]
| Animate Hover Over Tabs and Buttons: a
P ARISH Use New Method to do Screen Maximize: a8
DATA I Sound when Messages Pop Up: |Default Beep | Test
SYSTEM
Color / Background:

Color Scheme:

Ledger / Payroll

[Peach Cobbler ~ | Adjust Colors

Office 2019 Style:

White Background: [ ]
| New User Checklist I Screen Size:
| Year-End Guide ] Current Width and Height: 1366 x 767 © Default Font
Maximum Width and Height: 1366 x 767 () 10% Larger Font
Minimum Width and Height: 640 x 480

(0 20% Larger Font
Adjust for Non-standard DPI- O

Set to Minimum Size Set to Maximum Size

Setto 800 x 535 Setto 1024 x 640

Close
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File Transactions Other Information Administration A LY
= B B E o
? Exgjse |ﬂCD1‘:\‘E E2 CoA Sour:e \,’endzvr ;\:;EE[ Custom Report Example ‘
Reports Reports Reports Reports Reports Reports Reports Reports
S Select Report:
Find || OpenAl |[ CloseAll |
Exit Program -

4 Most Recently Used
Monthly Actuals List
General Ledger Report
Stmt. of Financial Position (Bal. Sheet)
Stmt. of Activity (Income Statement)
Receipt Batch Report
4 Chart of Account Reports
b Accounting Reports
b_Budget Worksheet{Beports
ooy |
Chart of Account Basic Report
Chart of Account Quick Report
Chart of Account Detailed Report
Account Distribution Report

(Right click for options)

e' Monthly Actuals List

Monthly Budget List
Monthly Variance List
Wide Monthly Actuals List
Wide Monthly Budget List
Wide Monthly Variance List

b Tim Test

b Chart of Account Easy Reports

4 General Transaction Reports
b Listing Reports
+ General Transaction Easy Reports

| édd' Delete Copy o Manage User Sections / Reports

Description: e — e —
Click All Reports il

Listing of monthly actual values with quarterly
and yearly totals. This will print best using
Landscape orientation

Click Listing Reports )

Click below to preview a sample report (not your data)

v
Click Monthly Actuals €

List J

Click copy @

Filename: LED1006

Next >
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Other Information Reports

File Transactions

Co,

s R

Select Report:

‘Most Recently Used
Monthly Actuals List
General Ledger Report
Stmt. of Financial Positiof]
Stmt. of Activity (Income §
Receipt Batch Report
Chart of Account Reporis
Accounting Reports
Budget Worksheet Repon
Listing Reports
Chart of Account Basi(
Chart of Account Quic]
Chart of Account Detaj
Account Distribution R

Monthly Budget List
Monthly Vanance List
Wide Monthly Actuais |

Add

Repo List:

Add a detailed description of

what the custom reporting is

your data),

Reports can be organized into sections in the List of Reports.

Add To:

Chart of Account Easy Reports v | E =

showing

Add a new section and label
it “Custom Reports”

Parish Data Sys! Ledger - 8 X
Administration +1 8 @
@ (3 ¢ RA
- ﬁma Report X
Give your new report a name and description so it is easy to find and use later.
Name: (@) [CopyMontiyAcalslist | @ Rename the custom report
Description: o Listing of monthly actual values with quarierly and yearly totals. iy
This will print best using Landscape orientation.

Wide Monthly Budget | Section:
. ‘.Ni,de Monthly Vanance e l& New Section Custom R’P“’H
Tim Test
Chart of Account Easy Re > End of the List of Reports
General Transaction Report§
Listing Reports -
General Transaction Easy Cancel
‘ Opy ‘ ( Manage User Sections T Reports ]

) - nXOODASGEHEDR2O Y -
Other Information

File Transactions Reports
= = =
S | B B E
Income JE- COA

All Expense
Reports Reports Reports

Parish Data System - Ledger

Administration

=
ahd
Asset

Reports

Vend?)t
Reports

'+
Source
Reports

S

Reports Reports
MiRsports Select Report:

Exit Program

[ Find || OpenAll |[ CloseAn |

| 4 Most Recently Used
Monthly Actuals List
General Ledger Report

Stmt. of Financial Position (Bal. Sheet)
Stmt. of Activity (Income Statement)

Receipt Batch Report
4 Chart of Account Reports
b Accounting Reports
b Budget Worksheet Reports
b Listing Reports

Description:
(Righ click for options) i b

Landscape orientation

Listing of monthly actual values with quarterly
and yearly totals. This will print best using

Click below to preview a sample report (not your data)

The custom reports

4 Custom Reports

> Tim Test

P Chart of Account Easy Reports

4 General Transaction Reports
P Listing Reports

+ General Transaction Easy Reports

b Source Reports
4 Receivables Reports
b Listing Reports
+ Receivables Easy Reports
4 Cash Receipt Reports
b Listing Reports
+ Receipt Easy Reports
4 Vendor Reports

will show up under

the category that it

was created under.

| Add || Deete || Copy |

Manage User Sections / Reports H Ady. Seript ||

Save as Custom Report

Click Next

Filename: LED1231

‘ Next >
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All Expense Income JE COA Source Vendor Asset
Reports Reports Reports Reports Reports Reports Reports Reports
Select a Different Report Report Overview: .
——————————— Name: Copy-Monthly Actuals List Edit You may edit the
Overview Description: Listing of monthly actual values with quarterly and yearly totals. This will print best using “ Name and
Select Printer Landscape orientation. Edit Description here as
Listing Layout P
Select Accounts i well.
Preview Report Print
Print the Report Printer. Current Printer. Default - KONICA MINOLTA C658SeriesPCL Detailed
Paper Size 8 1/2x11 Qverview
G | the Report
RIS NERS Paper Source Default
Onientation: Landscape
Exit Program
Listing Layout Page Style Compressed Format
Email Options: Print the Unlisted Email Address
Margins: *Smallest Margins
Modify: Modify List of Fields to Print.
Selection Sort by Number
Click Next
Preview Report Print Report Save Directly to File < Back | Cancel
T ~XKDOAGCEEOERRK - Paish Data System - R
File Transactions Other Information Reports  Administration L9

R EE E§

=z + -
All Expense Income JE COA Source Vendor
Reports Reports Reports Reports Reports Reports Reports Reports

Select a Different Report se_led Printer:

Printer:
= e - =]
Select Printer () Print in black and white (conserves colored ink) Duplex: Simplex - . .
Listing Layout Printer and properties
Select Accounts changes can be made

Paper: Orientation /'

; ; } here.
Preview Report Size 8 1/2x11 - Portrait
Print the Report
Cancel the Report Source: | Defauk z @ Landscape
Exit Program
Click Next
Preview Report | Print Report Save Directly to File Back to Overview < Back
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Other Information Administration

Reports

Parish Data System - Ladger

x

Ld

= — =
S | BB E &8 3 . &
All Expense Income JE Source Vendor Asset
Reports Reports Reports Reports Reports Reports Reports Reports
Select a Different Report Listing Layout:
Base Font: rCurrent Fields to Print
Set Base Font “ i i i
e P Mot?llf\flthe LIS-t of Fields
Select Printer Page Style: (ochE T gl e to Print” selection would
: < — on ual
Listing Layout StyleName: | Compressed Format v | [ Edtstyle Monih 2 Actual be grayed out on regular
Select Accounts Month 3 Actual/Qtr 1 . d
Notes: & report. Since we made a
Preview Report copy of the report, we
Print the Report Fields to Print: Month 6 Actual/Qtr 2 . .
Cancel the Report () Include Transaction Fields Totals Actual for Qir 2 may customize it to our
Month 7 Actual I|k|ng
= = Month 8 Actual .
S ‘ \ Modify the List of Fields to Print ke Y
Totals Actual for Qtr 3
How Unlisted Email Addresses Month 10 Actual i “ i i
eiddoepdeih Print the Unlisted Email Address - pris Click on “Modify the List
Month 12 ActualiQtr 4 of Fields to Print”
Totals Actual for Qtr 4
Year Total
Margin Style:
Style Name: | "Smallest Margins v || EditStyle
Top: 0.167" Left: 0167
Bottom:  0.167" Right  0.167"
Preview Report Print Report Save Directly to File Back to Overview ‘ < Back Next > Cancel
11
~XDOAGHEDRM & - Parkh
Transactions Other Information Reports Administration R
== E[;j = =h .3 . Qax
“+ | List of Fields to Print X
Fields available to print Find Fields you want to print
Listin | |4 Detai 1 Totals Actual for Qr 1
BaseF Account Code ID Totals Actual for Month 4 E—
Account Name Totals Actual for Month 5
Account Number List of Totals Actual for Month 6 Click on the
|’ P. S Alternate Number i .
a;,le Balance Sheet Column different Totals Actual for Month 7 N detail that you
Style Beginning Balance . Totals Actual for Month 8 would like to
Blank Lines After details Pla:s x‘”a: :nr g““;“ g to th
Notes otals Actual for Qtr > move to the
(é::gn:g_l:: ame that can Totals Actual for Month 10 — .
Fields { b dt ____|||Totals Actual for Month 11 FIE|dS you
Date Changed e used to
Dike Croiiled Totals Actual for Month 12 want to print”
e Creak customize Totals Actual for Qtr 4 p
Department ID Totals Actual for Year section a nd
qram Department Name your N —
Fiscal Date Properties of the field selected above: then click the
How Form1099 Box repo rt Position’ New Column -
Shoty Has Distribution = top arrow that
Inactive Wit 2 Wor Y moves the
Indent Headin Account a .
Indent Desc ™| Nomber details over.
Is Asset .
Is Balance Sheet < > .
Is Cash A Once finished,
| Is Credit lick “ K”
Margin Is Debit clic Save/O
Styig 5Dl @ Try to merge lines together.
| saveok || cancel |
Preview Report Print Report || Save Directly to File Back to Overview ‘ | < Back | Next | Cancel
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Diocese of Buffalo Regular Report
Monthly Actuals List
Account Account Name Month 1 Month 2 M3‘1 m‘ MS M52 Month 7 Month 8 .Mla mu Month 11 mu‘ Voo Total
1000 Assets
1000.10 Operating Account $34.868.01 | ($22.742.47) $64.045.02 | S23.481.67 [ (51215702) | (53,379.42) | (§19.011.69) | (S8245365) | 202150 $1.82576 (57.199.12)
595214 575 369 67 '$104 844 76) $12.754 54
1001.10 Online Giving Acct 5000 50.00 50.00 50.00 50.00 50.00 |_$10000.00 50.00 50.00 §12,500.00
500 $0.00 $10,000.00 $2.500.00
1020.10 Petty Cash $0.00 $0.00 5000 $0.00 50.00 50.00 $0.00 50.00 $000|  soool $0.00
50.00 50.00 $0.00 50.00
1100.10 SJIF Short Term Investme: $0.00 $000| 85254 | $0.00 §0.00| 55686 | $0.00 §0.00 §0.00 §0.00 $100.812.06
$5254 556 86 $100 048 91 SB53 78
1140.10 SJIF Long Term Investmer| 50.00 50.00 | _(588.666.17) 50.00 50.00 |(5177.587.34) 50.00 50.00 | ($271.793.46) 50.00 50.00 |(5243132.32) |  (5781,179.29)
(588 666 17) '$177 587 34) '$271.793 46) $243132 32)
121110 Shared Senices - Parish § 50.00 50.00 $0.00 $0.00 $0.00 §0.00 50.00 $0.00 $0.00
$0.0 $0.00 $0.00 $0.00
1231 Due From Our Lady of Lo $0.00 s000|  soon! $0.00 s0.00f  sooo 50.00 $0.00 S0.00 $0.00 s000|  sono| 0.0
$0.00 5000 S0.00 S000
1999 Total Assets $34.868 01 | (522.742.47) 74) | $64,04502 | §23.48167 (63.379.42) | ($19.011.69) $202150 |  $1.825.76 [(523107129)| (5675066 35)
(579 092 20) '$102 160 81) '$266 589 31 $227 224.03)
2000 Liabilities and Equity
2013 Sandwich Program 5000 50.00 5000 50.00 50.00 000 50.00 50.00 5000 50.00 50.00 5000 50.00
$0.00 $0.00 $0.00 $0.00
2014 Wage Gamishment 50.00 50.00 50.00 50.00 50.00 50.00 50.00 50.00 $0.00 50.00 50.00 50.00 50.00
50.00 50.00 $0.00 50.00
2030 Health Insurance Contribuf 50,00 $0.00 000 50.00 $0.00 000 50.00 50.00 S000 $0.00 $0.00 5000 50.00
$0.00 $0.00 $0.00 $0.00
2032 403 (b) 50.00 S000[  s000 50.00 50.00 50.00 5000 soo0 52166 (521.66) $0.00
$000 $000 S0.00 S000
2100.40 Deferred Tuition & Fees 50.00 $0.00 $0.00 50.00 50.00 50.00 50.00 50.00 50.00
50.00 50.00 50,00 50.00
2232 Due To Another Parish 50.00 50.00 000 50.00 $0.00 000 50.00 50.00 $0.00 50.00 so00|  soool $0.00
$0.00 $0.00 $0.00
2233 Mortgage Payable 5000 50.00 50.00 50.00 5000 50.00 50.00 50.00 50.00 50.00
B _$0.00 i $0.001 50.01 $0.00 1 ]
Magnification: Full Width: Page: 1: Commands:
| Zoomin || Zoom Qut | Prior Page | | Next Page | | Back || pont |
| Fult width || Full Page | First Page | | LastPage | Gotopage: | Close |
13
Diocese of Buffalo Custom Report
Copy-Monthly Actuals List
Catocery N o e P | et | actogirnes | Ao Year Total
Assel 1000 Assets
Assel 1000 10 Qperating Account §062143 575369 67 (5104 844 76) §12 764 64 (57 199 121 |
Assel 100110 Online Giving Acct 5000 50.00] $10.000 00 $12.500.00 |
Assel 1020 10 Petty Cash £000 S000 S000 5000 £000 |
Asset 1100.10 SUIF Short Term Investment $62.54 $56.86 $100.048 91 $653.75 $100.812.06
Assel 1140 10 SUIF | ong Term (88 666 17) | (S177 667 34) (5243 137 32)
Assel 121110 Shared Services - Parish B 50.00 $0.00 $0.00 $0.00 $0.00 |
Assel 1231 Due From Qur Lady of Loratto 5000 $0.00 $0.00 5000 $000 |
Asset 1999 Total Assets (579,092.20) (5102.160.81) (5266.589.31) (5227.224.03) (3675.066.35)
| Liability/Equity 2000 Liabilities and Equity
| Liability/Equity 2013 Sandwich Program $0.00 $0.00 §0.00 $0.00 $0.00 |
Liability/E quity 2014 Wage Gamishment 50.00 50.00 50.00 50.00 $0.00
L iabili 2030 Health Insurance Ci 5000 5000 5000 5000 $000 |
Liability/E: 2032 403 (b} $0.00 $0.00 $0.00 000 $0.00 |
Liability/E 2100 40 Deferred Tuition & Fees 5000 50.00 50.00 5000 $0.00 |
| Liability/E quity 2232 Due To Another Parish 50.00 50.00 5000 50.00 50.00
Liability/E quity 2233 Mortgage Pavable 5000 $000 5000 S$000 $000 |
Liabi 2235 Parishioner Loans $0.00 $0.00 $0.00 $0.00 $0.00 |
| iabilitv/Fquity 2236 Line of Credit 5000 5000 S000 5000 5000 |
Liahili i 2240 10 SHA PPP Note Payable $000 5000 S000 S000 5000 |
Liability/Equity 2300 Peter's Pence / Holy Father 50.00 50.00 50.00 50.00 $0.00
Liabiity/Equity 2301 World Missi X $40.00
Liability/E quity 2302 Catholic University $1.227.00 $0.00 $0.00 (843 00) $384 00
| iz 2303 Campaign For Human Ds §756 00 $10.00 (8801 00) $30.00 (85.00) |
Ligbil i 2304 Religious Apgeal $0.00 $3.960.00 (84,185 00) $225.00 $000 |
| iability/E: 2305 Catholic Relief Sendce: 5000 $636.00 S65 00 (5701 00) $000 |
Liability/E quity 2306 Central & Easter Europe. Poland 50.00 50.00 (34.375.00) 54,375 00 $0.00
Liabi 2307 Blaci /Natve AmedcanMissions | S0001  S000(  S43000 (8450 00) (520 00) |
| i i 2308 Holy Land 5000 | 50001  $1232001 @ ($123200)) 0000000 50001
| Liability/E quity 2309 Catholic Home Mission Appeal 5000 5000 §229 00 (5229 00) $0.00 |
Li 2310 Church In Latin America & Africa $0.00 S0.00 5000 S0.00 $0.00 |
|iahilitv/F ity 2311 Catholic Communicatinn Camnaion 5000 S0 00 S0 00 S0 00 S0 00
Magnification: Full Width: Page: 1: Commands:
| Zoomin || Zoomout | | Prior Page | | NextPage | Back || Print |
| Full wigh || Full Page | [ First Page | [ LastPage | Goto page: [ Cose |

14



3/5/2024

~XODOAvGEEDSR & < |

Parish Data System = Ledger

Indent just detail accounts.
@ |ndent heading and total pairs.
O Print summary of total income, expenses and net.
Print summary on new page.
O Show dollars only (no cents).

File  Transactions  Other Information Reports  Administration
Expense Income JE COA Source Vendor
Reports Reports Reports Reports Reports Reports Reports
Select a Different Report L|5ting LayOUt:
—————— Base Font:
Overview Set Base Font You can also
Select Printer
Listing Layout Page Style: cha nge the
pHisstaccounts Style Name: ~ [Normal Format |  Editstye layout and
Preview Report i mar inS on an
Print the Report Notes: g y
Cancel the Report custom report.
Layout O| .
Exit Program Style Name:  [*Default v Edit Style o
@ Put dollar signs on all amounts. ) o CI ICk on Edit
O Print alternate number in place of the account number. Sty|e To cha nge
@ Print heading accounts in bold. th | t
® Print totals and total accounts in bold. € layou
8 Auto indent account number and name. options.

@ Click On Edit
Style to change

Number of decimals for percentage display: 2 - margins
Margin Style:
Style Name: “Smallest Margins - Edit Style o
Top: 0.167" Left:  0.167"
Bottom: 0.167" Right: 0.167"
Preview Report Print Report Save Directly to File Back to Overview < Back Next > Cancel
Yoo nXBOASEEDSDY < | P ——— -
File  Transactions Other Information Reports  Administration N @)
B B ER ) RS o — S
Expense  Income ie c& 50§?e Income Statement Style x
Reports Reports Reports Reports Reports
Ve 0 Income Statement Layout Style Name
Select a Different Report Listing Layout: b *Default O
B as e Eont: il
Overview Set Budget
Select Printer | Mo Zeros
Listing Layout Page Style: Simplified Budget IS
Select Accounts Style Name: FNormal  Standard
Preview Report i
Print the Report Notes:
Cancel the Report - =
Layout O ) Style Name: Default
Exit Program Style Name: *Default | Heading Remarks:
@ Put dollar signs on all ar | Default Departments:
O Print alternate number ir g Suppress Zero Totals @ Print Account Numbers
@ Print heading accounts il
: Current Monthly Amount B
@ Print totals and total acd CORITHSH L L b -
@ Auto indent account nun' | Column 2: Pct: O
Indent just detail ac | cowumn 3: Pet [
® |ndent heading and| 3=
O Print summary of total in Column 4 Pe: [
Print summary on n | Column 5: Pct: O
0 Show dollars only (no c¢ 9 oy
Col 6 o
Number of decimals for pe o Pt O
Margin Style: || SoumnT: Pct B
Style Name: “Smallest Camlme.&: Pet: [
Top: ( Insert Style
Bottom: Close
| Delete Style
Preview Report Print Report Save Directly to File Back to Overview < Back Next > Cancel
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File  Transactions  Other Information Reports  Administration 9
B B E S =)
= B B B s $
Expense Income JE COA Source Vendor Asset
Reports Reports Reports Reports Reports Reports Reports
Select a Different Report LiSting LayOUt:
Base Font:
Overview Set Bas~ E~n*
Select Printer | Edit Margin Style X
Listing Layout Page Style: Rz
Select Accounts Style Narme: FNormal For - : Margin Style Names
} *Smallest Margins
Preview Report 1 Inch All Around
: Notes:
Print the Report "
1/2" M
Cancel the Report = SUns
Layout O 1/4" Margins
Exit Program Style Name: *Default Letter Margin
@ Put dollar signs on all amou H SR St Mol
O Print alternate number in plg
@ Print heading accounts in b¢|  Style Name: *Smallest Margins
@ Print totals and total accour " o
@ Auto indent account numbet Margins (in |nches}. -
Indent just detail accoy Top: 0.000 =] Left: 0.000 =
® |ndent heading and tot: Bottorr: | 0.000 = Right (0.000 =
O Print summary of total incor . 5 g
Print summary on new
O Show dollars only (no cents| Insert Style
Number of decimals for perce Close
| Delete Style
Margin Style: ¥
Style Name:  “Smallest Margins - Edit Style
Top: 0.167" Left:  0.167"
Bottom: 0.167" Right: 0.167"
Preview Report Print Report Save Directly to File Back to Overview < Back Next > Cancel
e ¢« wXOOASE®EOSHNY = Parish Data System = Ledger - & X
File Transactions Other Information Reports Administration 0 e
= =] =] =] 5 j=|
o B B ; . . Ew
All Expense Income EE: COA Source Vendor Asset
Reporis Reports Reports Reports Reports Reports Reports Reports
Seedsoneeninepon  SelectAccounts: information | Accounts | Selections
List of Selections: Find
Overview i‘m;‘e Sellm'm’s':‘e‘ver Sa:m Selection Information:
roup Income Statemen r
Soectivnel Name: | Simple Selection - Never Saved
Listing Layout D i
Select Accounts Eotiprert
Preview Report
Printthe Report
Cancel the Report
Exit Program Soriation: e 1
Sort Order Number -
Date Range:
09/2021 Thru: 08/2022
[l Show Only My Selections
Save Add Delete
Clear Copy  Reorder
Export Sel. to a File
Impart Sel from a File
Preview Report Print Report Save Directly to File Back to Overview < Back Preview Cancel
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e ¢« wXOOASE®EOSHNY = Parish Data System -  Ledger X
File Transactions Other Information Reports Administration 0 e
= =] =] =] 5 j=|
o | BB E Ef $. . G
All Expense Income EE: COA Source Vendor Asset
Reporis Reports Reports Reports Reports Reports Reports Reports
Sedabmermspor  Select Accounts: imormation | Aceounts | Sekecions
List of Selections: Find
Overview P Simple Selection - Never Saved Accounts:
All Group Income Statement )
A @ Include ALL active and inactive accounts.
Listing Layout E
© Include ONLY active accounts
Select Accounts
1 Include the following accounts:
Preview Report
Printthe Report
Cancel the Report
Selected Number Name
» 1000 Assets I
Exit Program ¥ x
r 1000.10 Operating Account
r 1001.10 Online Giving Acct
r 100310 Raffle Account
r 102010 Petty Cash
r 1100.10 SJIF Short Term Investment
Mark All Clear All Quick Lookup
[ Show Onlly My Selections Account Category: Account Types:
(C) Balance Sheet @ Income Statement 8 Heading Accounts
Save Add Delete =
] Asset @ Income @ Detail Accounts
Clear  Copy  Reorder [ Liability/Equity @ Expense @ Total Accounts
Export Sel. to a File @ Net
Impart Sel from a File
Preview Report Print Report Save Directly to File Back to Overview < Back Preview Cancel
e ¢« wXOOASE®EOSHNY = Parish Data System = Ledger - & X
File Transactions Other Information Reports Administration 0 e
= =] =] =] 5 j=|
o B B ; . . Ew
All Expense Income EE: COA Source Vendor Asset
Reporis Reports Reports Reports Reports Reports Reports Reports
Seedsoneeninepon  SelectAccounts: imormaton | Accounts | Salactions
List of Selections: Find
Overview P Simple Selection - Never Saved
Sl All Group Income Stalement | Choose records where All of the conditions in the following sub-section are true
Eimiig b < Click here to add new condition >
Select Accounts
Preview Report
Printthe Report
Cancel the Report
Exit Program
[l Show Only My Selections
Save Add Delete
Clear Copy  Reorder
[ Exclude rather than include the selected records.
Epoizchinaki Clear Help with Selections -
Impart Sel from a File
Preview Report Print Report Save Directly to File Back to Overview < Back Preview Cancel

20
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File Transachons Other Information Payroll

ES B9 EE EE

Journal
Entries

Accounting

; Income
Overview

Expenses

@ ¥ <

Parish Data System - L

Reports

e

End of
Period

Administration

A .

/"\ SYSTEM ™
Ledger / Payroll

| New User Checklist I
| Year-End Guide ]

All Group Reporting

PDS News

1

21
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wXDOASEEDSDY -
File Transactions Other Information om
S B B EF

All Expense Inccn‘e JES COA
Reports Reports Reports Reports Reports

+
Source
Reports

Parish Data System -

Administration

S

. ahl
Vendor Asset

Verify Group Example ‘

Reports Reports

a0

X

Tairepons  Select Report:

Exit Program

4 Disbursement Reports

b Listing Reports

+ Disbursement Easy Report
4 Adjusting Journal Entry Reports

b Listing Reports

*+ Adjusting Journal Entry Easy Reports
4 Money Transfer Reports

b Listing Reports

+ Money Transfer Easy Reports
4 Depreciation Reports

b Listing Reports

+ Depreciation Easy Reports
4 Setup Recurring J.E. Reports

b Listing Reports

+ Setup Recurring J.E. Easy Reports
4 Recurming J.E. Reporis

b Listing Reports

+ Recurring J.E. Easy Reports
4 Fixed Asset Reports

b Listing Reports

*+ Fixed Asset Easy Reports

e 7l Graup Repcr(s

Add || Detete |[ copy

Find Open All

Manage User Sections / Reports

Close All |
Description:

Click below to preview a sample report (not your data).

Click here to
Preview Sample

Ady. Script Save as Custom Report

Filename: LED20201

Click Reports (1]

Click All Reports @
v

Click Group Reports €

Click Group Easy Report
& Verify Group (4]

STEP 4a of the Month
End Processing Checklist
p. 4-5.

Next >

[
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% <« mXODOASEEOR2D Y - Parish Data System - Lec E
File Transactions Other Information Reports  Administration L IR
& | BB EB £} . M- ify G I
Al Expense Income JE COA Source Vendor Asset Veri y Group Exam ple
Reports Reports Reports Reporis Reports Reports Reports Reports
SelectaDiferentReport  Report Overview:
— Name: Verify Group - Summary - V2.0 Edit
Overview Cif——
D i i
Select Printer o Edt
Listing Layout
Select Groups -
Preview Report Print
Print the Report Printer. Current Printer. Default - KONICA MINOLTA C858SeriesPCL Detailed
Paper Size 8 1/2x11 Overview
Cancel the Re|
part Paper Source Default
Orientation: Portrait
Exit Program
Listing Layout Page Style *Normal Format
Email Options: Print the Unlisted Email Address
Margins: *Smallest Margins
Modify Modify Advanced Report
Selection Sort by Date
Preview Report | Print Report Save Directly to File < Back Next > l Cancel
o< o XOOASGEEBOS2DN - Parish Data System - &
File Transactions Other Information Reports Administration a9
5E] 2 24
= 4 + '+ - S i
All Expense Income JE COoA Source Vendor Asset Verlfy Group Example
Reports Reports Reports Reports Reports Reports Reports Reports
Select a Different Report Select Printer:
Printer:
e Default v || Properties
Select Printer () Print in black and white (conserves colored ink) Duplex: | Simplex
Listing Layout
Select Groups
- Paper Orientation
Preview Report Size: 8 1/2x11 - @ Portrait
Print the Report
Source: | Default
Cancel the Report = Landscape
Exit Program
Preview Report Print Report Save Directly to File Back to Overview | ‘ < Back l Next > | Cancel
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% ¢«- wXOOASEEDR2D Y - Parish Data System - - &
File Transactions Other Information Reports Administration L R
Al Expense Income JE COA Source Vendor Asset Verlfy Group Example
Reports Reports Reports Reports Reports Reports Reports Reports
Select a Different Report Listing Layout:
Base Font: rCurrent Fields to Print
Set Base Font
Overview Advance Reports do not have a field list.
Select Printer Page Style:
Listing Layout Style Name: | “Normal Format v || Edtsye
Select Groups
Notes:
Preview Report
Print the Report Report Layout to Print:
Canicel the Report
Exit Program Maodify the Report
How Unlisted Email Addresses -
Should be Handled: Print the Unlisted Email Address
Margin Style:
Style Name:  *Smallest Margins v | EdiStyle
Top: 0.167" Left  0.167"
Bottom: 0.167" Right:  0.167"
Click Next
Preview Report Print Report Save Directly to File Back to Overview < Back | Cancel ‘
) ¢+ mXODASCHEHEDSRSO Y - Parish Data System - Ledger -8
File Transactions Other Information Reports  Administration a0
=, = EI:] = HA
= = 7 . aht i
All Expense Income JE COA Sou'?e Vendor Asset Verlfy Group Example
Reports Reports Reports Reports Reports Reports Reports Reports
Select a Different Report Select Groups: - Selection Additional
List of Selections ‘ Find | Information Selections
Overview Selection Information:
Select Printer Name: Simple Selection - Never Saved
Listing Layout b
s escription
Preview Report
Print the Report ¥
Cancel the Report
D Sortation:
kBrogram Sort Order Date -

() Show Only My Selections
ave || Add || Delete

ar | ‘ a H Reorder
Export Sel. to aFile

Import Sel. from a File

Click Preview

Preview Report Print Report Save Directly to File

Back to Overview ‘ < Back Preview | Cancel

26



rt Preview: Verify Group - Summary - V2.0 a
Group Name: All Group Income Statement
— Verify Group Example
Acct Source Account Description Y P p
4708.10  Grp © Error: Account Not Defined in Chart
Two possible errors:
3000 Coa Revenues @ Notice: Account not used in Group !
© | Account Not Defined
3365.10 Coa Employee Rentention Credit Notice: Account not used in Group in Chart .(m.eans the
account is in the All
3378.10 Coa Parking Revenue Notice: Account not used in Group Group, not in your
Chart of Accounts.)
3950.30 Coa Crypts Notice: Account not used in Group .
e Account not used in
" - Group (means the
3950.31 Coa Crypts - SH Notice: Account not used in Group P .
account is in the chart
. . of accounts, but not
3999 Coa Total Revenues Notice: Account not used in Group
your All Group).
4000 Coa Expenditures Notice: Account not used in Group
_AcQQ Tna Tatal CvimnanAditiirans Nnatica: Arcniint nat 1icad in Rrann
hification: Full Width: Page: 10 of 10: Commands:
Zoomln || Zoom Out | Pror Page | | Next Page | Back _ Print_ |
Full Width || Full Page ‘ First Page | | Last Page | Gotopage Close ‘
27
e - o XOODASGEBEBDR2D Y - Parish Data System - Ledger - 8 x
File Transactions Other Informationfg] Reports Administration Ba|ance Sheet/ L) IR
= EE ER 5 L &l Income Statement
All Expense Income JE COA Source Vendor Asset
Reports Reports Reports Reports Reports Reports Reports Reports Exam ple
AllReports Select Report:
| Find || OpenAl Close All |
2 S ["a Most Recently Used (Right click for options) B Description: Click R o
Stmt. of Financial Position (Bal. Sheet) The Statement of Financial Position, also called Ic eports
Stmt. of Activity (income Statement) !he:T Balan;e Sheet, include the totals for Asset v
Verify Group - Summary - V2.0 and Liability accounts. Click All Reports e
Monthly Actuals List p
Copy-Monthly Actuals List Click below to preview a sample report (not your data) v
Copy-Budget Pl Worksheet Five Y .
P i e Click Chart of Accounts &
4 Chart of Account Reports - e Accounting Repor‘ts
Acco a =
Stmt. of Financial Posttion (Bal. Sheet) : =
tmit. of Activity (Income Statement) = :
lslsybnid s = . B Click Balance Sheet @
Original Balances - B ——
Statement of Cash Fl - il =]
DriDown Repont - STEP 4c & 4d of the Month
Balance Sheet's Account Payable Amount " = End Processing Checklist p.
Trial Balance Report = -
> Budget Worksheet Reports | 4-5.
b Listing Reports . T
P Custom Reports
b Tim Test — =)
b Chart of Account Easy Reports e e Ay o .
e e Chick Next & Preview
> Listing Reports — = report for desired
Add ‘ Delete || Copy || Manage User Sections / Reports date range
Filename: LED1061
‘ Next >
28
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% Report Preview: Stmt. of Financial Position (Bal. Sheet) for 08/2022 =] X
08/2022 08/2021
Assets
Operating Account $94,921.02 $102,120.14 | Balance Sheet/
Online Giving Acct 13,008.39 508.39 | Income Statement
SJIF Short Term Investment 371,241.89 270,429.83 | Example
SJIF Long Term Investment 5,558,924.94 6,340,104.23
Total Assets $6,038,096.24 $6,713,162.59
Liabilities and Equity
Sandwich Program 3,035.00 3,035.00
Catholic University 384.00 0.00
Campaign For Human Development 0.00 5.00
Black / Native American Missions 230.00 250.00
Respect Life 409.00 409.00
Other Special Collections 4,923.00 0.00
Other Special Missions 1,728.00 1,728.00
Needy Parish Families 5.00 5.00
Due to Mass Account 15.00 0.00
Surplus/(Deficit) (672,350.25 1,272,152.52
Prior Year Fund Balance 6,699,717.49 5,435,578.07
Total Liabilities and Equity $6,038,096.24 $6,713,162.59
Magniﬁcafon: Full Width: Page: 1: Commands:
| Zoomin || ZoomQut | | Pror Page | | Next Page Back || Print
Full Width \ Full Page First Page | | LastPage | Gotopage | Close
29
4 - = XOODASGEEBOSED Y Parish Data System - Ledger - & A
File Transactions Omerlnlmmahoo Administration Ba|a nce Sheet/ a0
= & ] + i - Income Statement
All Expense Income JE COA Source Vendor Asset
Reports Reports Reports Reports Reports Reports Reports Reports Example
All Reports Select Report:
= "Find || Openall || Close Al T
xit Program y - — = lescription:
Most Recently Used Right click fi i
. o:‘!mlec;nl\‘;tmty (Income Statement) S The Statement of Activity, also called the CI ICk Reports 0
Stmt. of Financial Position (Bal. Sheet) In:mge Statement, shows totals for Income | v
Vet Group - Summary 120 oo et B | Click All Reports Py
Monthly Actuals List Current Year | ast Manth | ast Year Rudnet P
Copy-Monthly Actuals List Click below to preview a sample report (not your data) v
S;;’.?i:ﬂ%‘:‘,f;:;"n";"j,:ﬁ”"‘““‘m e = Click Chart of Accounts &
2 Accounting Reports [
Click Income Statement @
Original Balances
Statement of Cash Flow
Drill-Down Report
Balance Sheet's Account Payable Amount
Trial Balance Report
P Budget Worksheet Reports
P Listing Reports
b Custom Reports
b Tim Test
b Chart of Account Easy Reports
4 General Transaction Reports
b Listing Reports —
| Add || Delete Copy Manage User Sections / Reports Click Next
Filename: LED1062 S |
30
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e <~

File Transactions

nXDODAGBEOE2DN -

Other Information Administration

Reports

Parish Data System - Ledg

- g ¥

Balance Sheet/

EE EB BB [ =
ﬁ Ewpen_se incorT;E J E1 € Sourc’e Vend-él A;s.c':r Income Statement
Reports Reports Reports Reports Reports Reports Reports Reports Example
Select A : Ci

Select a Different Report E:; SEI::::MS i ':;:::‘i’:n Ac:i':':’tfs E?gder:::r?]s

Overview P/Simple Selection - Never Saved | | jon:

Seject Printer " i Group ncome Statement Selection '"“’S'}':]'::S"E'mm_NM —

Listing Layout zame 3

escription

Preview Report

Print the Report ¥

Cancel the Report

portation: Preview this report through

Exit Program Number -

St i Sort Order Number and then
select “Back” once you have
this report saved.

Date Range: ,7"
0972021 Th | (0812022 /
[ Show Only My Selections
sove | gad |[ Dokt
;.‘Loi Reorder
Export Sel to a File Click Preview report for
Import Sel. from a File desired date range
Preview Report | Print Report Save Directly to File Back to Overview < Back Preview ‘ | Cancel
31
r:- Report Preview: Stmt. of Activity (Income Statement) for 09/2021 thru 08/2022 o
4481.10 Lawn Fetes 1,588.00
Balance/ Income |

4520.10 Liturgy Stateme/nt Examole 6,056.63
4521.10 Music P 1,293.65
4524 10 SANDWICH PROGRAM 5,253.29
4526.10 Parish Council 282.74
4528.10 Hospitality 131.88
4539.10 Other Parish Ministries 138.86
4541.40 R.C.IA. 65.24
454940 Other Faith Formation Ministries 240.00
4581.10 Legal Fees 1,000.00
4586.10 Miscellaneous General 1,480.00
4587.10 Other Misc Operating/Maint Exp 2,828.44
4703.10 Equipment & Furnishings 960.00
4704.10 Bldg Repairs / Renovations 31,666.32
4705.10 Organ 2,165.58
4706.10 Parking Lot & Ground Improvements 9,230.00
Total Expenditures $491,157.70
Net Surplus (Deficit) ($672,350.25)

Magnification: Full Width: Page: 2:
Zoom In Zoom Qut Prior Page | | Next Page
Full Width __£_u|| Page_ First Page | | Last Page

Commands:

Back

Goto page:

Print

Close

32
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v o XODOASEEO2DN - Parish Data System - Ledge: -2 x
File Transactions Other Information Reports Administration Balance Sheet L IR
S | B B 2 /
(] = T T N i Al Income Statement
All Expense Income e COA Source Vendor Asset
__Reports Reports Reports Reports Reports Reports Reports Reports Exam ple
» Select Accounts: Selection Chart of Additional
Seiecka Differet heport List of Selections Find | Information Accounts Selections
Overview [ Isimpie Setection - Never Saved| i Selection Information:
Select Print |All Group Income Statement | —
us.::g L;:;; [ New Setection Name New Selection
Description :
Preview Report
Print the Report
Cancel the Report
Sortation: Preview this report through
AR Sort Order Group - Sort Order Group and All
COA Group All Group Income Statement Group Income Statement.
Date Range:
09/2021 Thru | 082022
(7] Show Only My Selections
Save Add Delete
Copy || Reorder
Export Sel 1o a File Click Preview report for
Import Sel. from a File desired date ra nge
Preview Report Print Report Save Directly to File Back to Overview < Back ‘ Preview Cancel
33
q- Report Preview: Stmt. of Activity (Income Statement) for 09/2021 thru 08/2022 (=] X
U T.HU LA M N a™ A AT S g
4549.40 Other Faith Formation Ministries Balance Sheet/ 240.00
Income Statement
Total Relig Education / Faith Formation Example $1,857.24
Total Operating Expenditures $447,135.80
Capital Expenditures
4703.10 Equipment & Furnishings $960.00
4704.10 Bldg Repairs / Renovations 31,666.32
4705.10 Organ 2,165.58
4706.10 Parking Lot & Ground Improvements 9,230.00
Total Capital Expenditures $44,021.90
i . All group report surplus/deficit is
Total Parish Expenditures | . . $491,157.70
different than the regular income
Surplus / (Deficit) statement and balance sheet . | (s708,641.75)
surplus/deficit which means that ‘
there are ungrouped items.
Magnification: Full Width: Page: 3: Commands:
Zoom In Zoom Qut Prior Page | = Next Page Back Print
Full Widih _EU-"_E’E First Page | | LastPage = Gotopage: Close

34
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5 Report reiza: Stk of Achiy ncome Sefement) for /2021 thru (82022

O X | 5 Reoortreiew: Scnt o Aty ncome Satementi for 92021t 062022

Close ‘

Diocese of Buffalo Diocese of Buffalo
Stmt. of Activity (Income Statement) for 09/2021 thru 08/2022 Stmt. of Activity (Income Statement) for 09/2021 thru 08/2022
092021-08/2022 09/2021-08/2022
Revenues Parish Receipts
300010 Sunday s §314875.37 Reguiar
301010 Al Saints $249.00 531487537
3011.10 Immaculate Conception $396.00 $249.00
301210 Chrisimas $14,770.00 $386.00
3015.10 Ascension $448.00 WJ“- $14,77000
3016.10 Assumption $549.00 $448.00
3030.10 Fuel Collection $4.838.00 $549.00
3033.10 Donations $11,768.00 $4838.00
3049.10 Ofher Regular Collections §2721.00 §1176800
310010 Votive Candles $10,794.15 1 304910 Other Reqular Collections $2721.00
311010 Rent $12,60)
312010 Interest Income 100,00 Total Regular Receipts $350,604.37
314010 Gain (Loss) on Investments o774 013 74)
323010 Raffles $4,135.00 Auxilary
325010 Christmas Flowers $1,565.00 310010 Votive Candles $10,784.15
325110 Easter Flowers $1,17¢.00 3110.10 Rent $1260000
3260.10 Funeral Perquisites $3,000.00 312010 Interest Income $2,100.00
326110 Wedding Perquisites $20,620.00 314010 Gain (Loss) on Investments ($774,013.74)
327010 Reimbursements $3240 323010 Raffles §4,138.00
329910 Other Auxliary Receipts $2,483.00 3260.10 Christras Flowers $1,565.00
330010 Preservalion Fund $108,120.00 326110 Easter Flowers $1,17400
| 330110 Aooroved Canital Camogians $3551.18 32600 Funeral Perquisies §3,00000
Magnn‘"catlon Full Width: ~ Page: 1: Commands: Magnification: Full Width: ~ Page: 1: Commands:
Zoomln  Zoom Qut PriorPage  NextPage Back Print Zoom|n  Zoom Qut Prior Page  NextPage Back Print
Fullidh  Full Page FistPage LastPage Gotopage | FllWch FulPage  FisiPae LastPage Golopae Close
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Parish Data System - Le

File Transactions Other Information Payroll Reports Administration 1 L
- R B B =

’P‘g:ﬁ'l’te'\:g Income Expenses J;:";:T T Import gre‘:s;

\Il/ PARISH

DATA .

TN Svstem- Out of Balance Warnings
Ledger / Payroll
| New User Checklist I
| Year-End Guide ]

PDS News #

36
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File Transactions Other Information Payroll Reports Administration L A7)

2 BB B BER . E :
o et e o - me e OQut of Balance Warnings

I Strt. of Financial Position (Bal. Sheet) for 08/2023

PARISH s
1000 Cash - Checking 129,346.36 102,399.18
D ATA 1001 Cash - Checking Emargency Fund 8377352 76,248 47
1 P SYSTEM ™ e — e 1. Make sure PDS Ledger is
- updated to the most recent

Ledger / Payroll ™~ version

SurplusiDeficit) (67,610.78) (121,972.89) .
2018 Long-Term Liabiities 350,085.17 350,065.17
2018 Prior Year Fund Balance ({77,571.08) (84,575.99) 2. Verlfy Chart Of Accounts
2032 4038 4500 4500 .
2240 SBAPPP Noto Payablo 17.500.00 1750000 3. Test/ Fix Data (repack and
7. 2300 Pater's PenceHoly Father 0.00 8200
| New User Checklist I 2301 World Mission Sunday 2000 000 reindex)
Y 2302 Catholic University 500 163.00
[ ‘Year-End Guide ] 2303 Campalgn For Human Dovelopment 000 1000
2304 Religlous Retirement Appeal 000 846.00
2305 Catholic Relief Services 000 11100
2308 Church Central & Eastern Europe/Po. (84.00) 1100
2307 Black/Native American Missions 000 193.00
2308 HolyLand 000 57.00
2309 Catholic Home Mission Appeal 000 40,00
2310 Church In Latin America/Africa 0.00 151.00
o Catholic Communication Campaign 0.00 8,766.00
2314 Catholic League/Relig, Ass to Polar 8400 82.00
2315 Diocesan Priest's Retirement Fund 0.00 472,00
2349 Other Special Collections 10,031.00 173.00
2351 Other Special Missicns 0.00 425,00
2353 Collecton for Needy Parish Families 10.00 0.00
2399 Other Parish Specal Collections 823338 6.024.36
Total Liabilities $240,727 67 $178,647.65
Waning: Out of Balance (Assets do not equal Liabiliti
Total Assets $213,119.88
Talal Liabilities/Equity $240,727.67
Difference. (527,607.79) PDS News ﬁ
—
- e XODALoHEDED R - Parish Data System - Leoger — ]
File | @ a0 o
Setup » Q Search Bsave 429 Step 1 — Make sure PDS is
Keyword ; Order by: Number . Account
eywords = = i Delete Updated
- > > ~Lance e
System Processes ’ s Account
Backup / Restore / Archive  * Date Changed: 02/26/2024
Tetite ' At Number. (101
Data Synchronization v —
U Inactive
User Guides ¥
Online Resources b o Click Fil
PCP Support 4 Ic lle
Check for Pméram Uéme 9 B v
i sset .
About o
Bk Shesi Click Check for Program
Debit Update
ht 1999 Total Assets
New Page After i8]
-] Prior Beginning Balances
Close i

38
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% - ~XODAGEHOEDR - Ledge - 8%
F Transactions Other Information Reports Administration DN W
$ isave Step 1 — Make sure PDS is
- = Iy Updated
Chart of Accounts: e 02
Acc 1000 Check for Program Updates X
Ac( | Program Updates \ Proxy Server Options
Primary Information: | This process checks for available updates on the PDS website. Alive Intemet connection is
required. You are currently running version 10.1 H (Build 1442).
Account T
If no updates are found or you do not have a live Internet connection, the program will check
Account Desc for updates locally that may have been previously downloaded.
Achurch email address is required before you can load the update. Please enter or verify the
email address below, then click Check to continue the update pracess
Balance St
Blank Lines After
Beginning E Email Address. tredinger@buffalodiocese org
Exil Program
Check | Cancel |
Click Check ||
4 o<- nXDOOAGBEEO2NY - Farish =
File Transactions Other Information Reports Administration +18 @
i ‘ Step 1 — Make sure PDS is
I
e . e Updated
Chart of Accounts:
Account Number 1000.10
Account Name: Inactive
Primary Information:
Ac unt Type
Account C Information X

Total Leve!

Balance S

ing Balance:

Comments

If this information box
comes up then move to

1 @ Your program is up-to-date. No update is required.

Total Into AE¢ —— | Step 2, otherwise,
: — update your program to
= [ ok | -
5 - the newest version.

- New Page After: o

Prior Beginning Balances

40
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i - ~XODAGHBELEZR R - Parish Data System - Ledger T
File Transactions Other Information Reports Administration L IR
~ os ;lﬁ = Q Search Step 2 — Verify the Chart of
ihall + = ) | Number v
Dashboard Chart of Income Vendors & Fixed Bank sl _ Accounts
Accounts Sources Payees Assets Accounts
COA Explorer COA Explorer: @ | Click Chart of Accounts
:::““Z Chart of Accounts List | Totaling Sections |
ual
Busiget Asst | Liab. | RE. | PYFB. | inc | Exp. | Net | Click Verify COA
. Fotat-—Batance-Sheet Beginning  |Blank Li Page Alt. Account
Capel L Bescripion AccounlType Level Column Balance |  After After Number nacie
Graph T@ds » 1000 - Assets Heading for Asset Accounts 1 1 $0.00/ o I 8.
Transaction History 1001.10 - Online Giving Acct Cash 1 1 $508.39, of r [0 I
Automatic Distribution | | 1020.10 - Petty Cash Cash 1 1 $0.00| o r |01 O
Check Numbers 1100.10 - SJIF Short Term Investment Cash 1 1] $27042083 O Tir- i joa I
= 1140.10 - SJF Long Term Investment Cash_ 1 1] $6,340,104 23 o i 0|
P 1211.10 - Shared Services - Panish B Other Assets i 1 $0.00{ o 140 &
(oup Lstag e reen 1231 - Due From Our Lady of Loretto Other Assets 1 1 $0.00) o |40 [
Verify COA 11999 - Total Assets Total for Asset Accounts 2 1/$6,713,162.50 o I
Bank Reconciiation 2000 - Liabilities ?nd Equity Heading for Liability/Equity Acco... 1 1 $0 001[ 0 ¢ r
2001.0 - Operating Account Cash 1 1] §102,120.14 o r 101 C
GOA Listing ¢ 2013 - Sandwich Program Liability 1 1 $3,035.00 o0 ¢ 177 =]
SwgScteen 2014 - Wage Gamishment Liability 1 1 $0.00/ of r 7 [
Hepors 2030 - Health Insurance Conlributions Liability 1 1 $0.00 of © [im7 [
2032 - 403 (b) Liability 1 1 $0.00| G 177 '
Exit Program 2100.40 - Deferred Tuition & Fees Liability 1 1 $0.00| of & |m 7
2232 - Due To Another Parish Long Term Liability 1 1 $0.00/ 0o I~ 185 2
2233 - M Payable Long Term Liability 1 1 $0.00 0] I 169 5]
2235 - Parishioner Loans Long Term Liability 1 1 SD.OCI{ 0 169 2
2236 - Line of Credit Liability 1 1 $0.00 o O 169 2
2240.10 - SBAPPP Note Payable Liability 1 1 $0.00, 0 r 181 I
2300 - Peter's Pence / Holy Father Liability 1 1 $0.00| 0 r 180 ~
2301 - World Mission Sunday Liability 1 1 $0.00, o I 180 B
| LoadAccount | | EditAccounts
41
el <~ -\R“ﬂ‘\«éﬁﬂugnﬁ'; Parish Data System -  Ledger —
File  Transactions Other information Reports Administration LR
Iﬁ ;ﬁ Step 2 — Verify the Chart of
- Lol
Dashboard Vendors & ‘fhiﬁ Accounts
Payees Assets
COA Explorer
Primary Information
Acluals
Budget
Comparatives
Graph Trends
Transaction History
Automatic Distribution Verify Chart of Accounts

Check Numbers

Group Details
Group Listing Screen

Verify COA
Bank Reconciliation

COA Listing Screen
Reporis

Exit Program

This process checks the types of the accounts to make sure
they are in the correct order. It also recalculates the totals.
This process may take a while to run and cannot be

interrupted
‘ Begin Verify ‘ Cancel

] Click on Begin Verify ‘

42

3/5/2024

21



Cha

Dashboard =
. Soul

G < ~XDOAGEHEBLERR -
File Transactions Other Information Reports Administration
S — =N Process Completed

Patish Data System -

Incg Verification completed. Errors have been detected and are listed below.

Click the Print button to print the information below.

Ledger

Step 2 — Verify the Chart of
Accounts

Lol

Budget

Comparatives
Graph Trends

Transaction History

tic Distribution
K Numbers

p Detalls

Group Listing Screen

Venfy COA

Bank Reconciiiation

‘Eﬁ Liyabllrties and Equity
Total Accounts: 1

Prior Year Fund Balance
2901 Prior Year Fund Balance

Retained Earnings:
2900 Surplus/(Deficit)

First Income:
3000 Revenues
Total Accounts: 67

First Expense:
4000 Expenditures
Total Accounts: 177

i . Net One error was found.
COA Listing Screen 4999 Net Surplus (Deficit)
Reports The error shows that
1 Error: .
an account is out of
Exit Program Totals not recalculated: .
The errors below prevent us from recalculating any values in / order. It seems like an
hi 1l .
sub-totals. They have been left with the values they already had operatlng account has
Accounts are out of order H s
2000 Liabities and Equity been be identified as a
2001.0 Operating Account LIabI'Ity
[ em ][ o | |
! Click Print and Close ‘
43
. - = XDOOASEEOL2NY - Parish Data System - Ledger - & A
File Transactions Other Information Reports Administration 1 0
flili °$ $ :ﬁ fi) Q Search Step 2 — Verify the Chart of
- =
Income Vendors & Fixed Bank Doty INnter x Accounts
Dashboard W < oM
Sources Payees Assets Accounts
COA Explorer Chart of Account Listing Screen:
Primary Information __Asst. | Lisb | RE | PYFB. | inc. | Exp. | Net _A]alc{olslflalﬂ 1] 4]k Lm|n|olr|alRr]s| T|uviwl x| ¥]z] -
Actuals Account Account Normal Total Into
Budget Number Name Eotegory | Reporidyve fccount Type Balance Account
c ¥ 1000 Assets Asset |Balance Sheet | Heading for Asset Accounts Debit
——— 1001.10 | Oniline Giving Acct Asset |Balance Sheet  |Cash Debit 1999 Total Assets
SRLEL 102010 |Petty Cash Asset |Balance Sheet | Cash Debit 1999 Total Assets
Teansaction Htor, 1100.10__|SUIF Short Term | Assel |Balance Sheet | Cash Debil 1999 Total Assels
Alicymal: Distriodeon 114010 |SUIF Long Term Investment Asset |Balance Sheet _|Cash Debit 1999 Total Assets
Check Numbers 1211.10 Shared Services - Parish B Asset |Balance Sheet | Other Assets Debit 11999 Total Assets
Gt Delals 1231 Due From Our Lady of Loretto Asset |Balance Sheet Other Assets Debit 1999 Total Assets
Y o 1999 [TotalAssets Asset |Balance Sheet |Totalfor Asset Accounis Debi.
THAp.EStng Sxreen 2000 Liabilities and Equity Liability/Equity |Balance Sheet  |Heading for Liability/Equity Accounts Credit
Verity GOA 2001.0 Operating Account Asset Balance Sheet  |Cash Debit \
Bank Reconciliation []2013 ich Program Liability/Equity |Balance Sheet | Liability Credit ‘2999 Total Liabilties a
2014 Wage Garnishment Liability/Equity |Balance Sheet | Liability Credit 12999 Total Liabilities a...
e 2030 Health Insurance Contributions Liability/Equity |Balance Sheet | Liability Credit 12099 Total Liabilities a
2032 403 (b) Liabilty/Equity |Balance Sheet | Liability .
feports 210040 Deferred Tuition & Fees Liability/Equity | Balance Sheet | Liability Click Chart of Accounts 0
2232 Due To Another Parish Liability/Equity [Balance Sheet [Long Term Liability
Exit Program [ 12233 Mortgage Payable Liability/Equity | Balance Sheet  |Long Term Liability . .
2238 F Loans Liability/Equity |Balance Sheet Long Term Liability Click COA LIStmg Screen o
| 12236 Line of Credit Liability/Equity | Balance Sheet Liability
224010 |SBAPPP Note Payable Liability/Equity | Balance Sheet | Liability . .
2300 Peter's Pence / Holy Father Liability CIICk on 20010 Operatmg e
| 2301 World Mission Sunday Liabilty Account
2302 Catholic University [ Liabiity i _
2308 Campaign For Human Devel Liability/Equity | Balance Sheet | Liability [Credt 2999 Total Liabilities a...|
Customize View | Print List ’ Zoom | OActive Only ~ Olnactive Only @ Both Active and Inactive
44
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e - o XOODASEEOS2D W - Parish Data System - Ledger
File Transactions Other Information Reports Administration
i ;I/_i ) Q Search Bsave Add Step 2 — Verify the Chart of
L = . WS Account
Dasm!m'd Chartof | Income  Vendors& Fixed Bark  |[oerby Bumber * |, Delete Accounts
Accounts Sources Payees Assets Accounts i = = ki Account
COA Explorer Chart of Accounts: Date Changed: 02/2312024
Primary Informaton Account Number. . Alt. Number. 101
At ; Operating Account D
Budget Account Name: perating U D Inactive
Ci iti . R
GTT:;ZZ Primary Information: -
P Once in the account, change
Transaction History Account Type Cash th i ¢ b
rating account numbper
Automatic Distribution Account Description Category st e ope! g ou e
Check Nimbers Report Type Balance Sheat to the correct Asset Account
Group Details Normal Balance: Debit Number.
Group Listing Screen Total Into Account
verify COA Total Level: b 3
BeakRec o Rk Balance Sheet Column: t 2
COA Listing Screen Blank Lines After - New Page After. (6]
Reports Beginning Balance: §102,120.14 -] Prior Beginning Balances |
: Comments: =
Exit Program
45
e - s XOOAGEEDR2LY - R
F Transactions Other Information Reports Administration 189

q

Process Completed

Verification and update completed. No errors have been detected.

Click the Print button to print the information below.

Step 2 — Verify the Chart of
Accounts

First Asset
1000 Assets
Total Accounts: 8

First Liability
2000 Liabilties and Equity
Total Accounts: 37

Prior Year Fund Balance:
2901 Prior Year Fund Balance

Retained Eamings
2900 Surplus/(Deficit)

First Income:
3000 Revenues
Total Accounts: 67

First Expense.

4000 Expenditures
Total Accounts: 177

Net
4999 Net Surplus (Deficit)

No Errors in the account types/order >

Re-run the verify COA and no
errors should be present

Print Close

46

23



% ¢ = XOOAGEHEDSND Y - Parish Data System - -
e | a0
Setup * | Testthe Program Q Search B save Add .

. it Vendor Step 3 — Test/Fix Data

Keywords 3 [ Fix Data Discrepancies Iﬂ Q:“ bv;mmi @ " |escances = Retete P /

System Processes J ts N Vendor
Backup / Restore / Archive  * Date Changed: 02/22/2024

Test/ Fix v | (O Inactive Add Documents
Data Synchronization v Iabbreviation: Pierakos-S
gse' G‘;m ' Last Check Paid:

nline Resources 4
= . . Check # 1089
PCP Support . Tt : First, we will run Date 11772021
Check for Program Update unt Terms. None x the fix data Amount $2,807.93
About ° . .
= dlscrepanues Next Invoice Due:
program. Invoice #
- | Click File @ i
- Amount
Map |
Click Test/Fix @ | Totals:
- ZipPostal Quistanding Invoices
Click Fix Data Fiscal YTD Payments:
e Discrepancies $2,807.93
Notes Calendar YTD Payments:
E-Mail Ol Unlisted Email $0.00
Phoness  + . | Alter Totals
[ Phone Number | Description Unl. -
|’, [5
Add Address || Delete Reorder
47
% < —~XDOAGHEOSDN - z -5
ile Transactions Other Information Reports Administration +1 & @
A .
il $ Step 3 — Test/Fix Data
4 P SYSTE M _— Fix Data Discrepancies X
The Fix Data Discrepancies process will attempt to repair discrepancies in
Le d g e r data files. Ifthe discrepancies are not repaired by this process you may need
to restore from a recent backup. This process may take awhile.
Click on the Fix Data button to proceed or click on the Cancel button to stop.
[
8 Reindex Tables
8 Pack Tables (S
‘/ This program is for the exclusive use o\‘{ Click Fix Data
. Buffalo
Make sure to check Reindex
Tables and Pack Tables. This is
the only time that you should
check these boxes when
running Fix Data Discrepancies. J =

48
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~XODAGBEOER i -

Transactions Other Information Reports

L PARisI
P 5&2@%

Cutrent S

Administration

<89

Step 3 — Test/Fix Data

Ledger

Data Fol PDS Ledger X

Ba

P For your protection, the program will make an automatic backup of the existing data

before the data is fixed. The backup will be saved as L 240226 pds.

urrent

1 1 o] [om
| Click Ok |

49

Transactions

fll
I!oa d Chart of
4 Accounts Soul

=

;‘E
S

A o~

edger

- XD O0AGEEOSRD Y -
Other Information Reports

Parish Data System -

Administration

Incog Fix Data Di: pancies process pleted.

The Print button will print all significant changes to the data file and the fix data Discrepancies statistics

Step 3 — Test/Fix Data ‘

The Fix Data Discrepancies process has rebuilt the index files as part of its normal operation. If you had any problems using add
quick lookup, next, or previous, these problems are now corrected

Fix checked for major problems with the data.
Fix packed all the tables.
Fix reindexed all the tables.

Exception Reindexing @SubTr.DB: Table does not exist

No errors noted since we
addressed the errors in Step 2.

File or directory does not exist

File: C:\PDSLedZndV 10.Empty\@SubTm DB

New User Chik
Year-End Guid

g @Tm DB: Table does not exist

File or directory does not exist

File: C:\PDSLed2ndV10\Empty\@Tm DB
Exception Reindexing @VContact.DB: Table does not exist

File or directory does not exist

File: C:\PDSLed2ndV10\Empty\@VContact. DB
Exception Reindexing __ TMP.DB: Table does not exist

File or directory does not exist

File: C\PDSLed2ndV10\Empty,_TMP DB
Exception Reindexing _ TUERR.DB: Table does not exist.

File or directory does not exist

Print

Close

PDS News
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< - > XOBA S EEEC S0 Yy - |Parish Data System - Ledger / Payroll

File Transactions Other Information Payroll Reports Admjnistration L A7)
EE BB  EE 2l F NEVER, NEVER, NEVER CLOSE A MONTH
Moemion?  Income  Expenses OVl T import [0V WITH AN OUT OF BALANCE WARNING!!!!
\Il/ PARISH Do NOT close a month with an out of
== = DATA balance warning! EVER

/"\'< SYSTEM ™

Ledger / Payroll Please contact IA if you have any issues
with an out of balance warning

Month-End Close Procedures

e All Parishes should close the month in PDS Ledger after all the bank
reconciliations have been completed for the month

¢ The Month-End Close Checklist and Review Procedures (dated 8/2023) should
be used (Pages 4-1 through 4-7 of the PDS Ledger Operations Manual)

¢  This process should be completed within 2-3 weeks after month end

* After the close process is completed, all Parishes MUST sync their PDS Ledger
program with the Diocese

PDS News ﬁ

og InDiocese of.. [3) church-inventory .. T THE Catholic Comp... <@ Used Church Good... &3 Login toyour Remo... & Glabal Membership.

WhoWe Serve ¥ WaysToGive ¥  News v  Report Abuse

LENTEN SEASON

Lent begins on Ash Wednesday and ends on the evening of Holy Thursday. It is a time of prayer, almsgiving, and fasting.

g B @ > T B

Becoming Catholic  Parish Finder Gatholic Directory ~ ReportMisconduct  Protecting God's  Road to Renewal
Children

ttpsi//wwn buffalodiocese.org/lent
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@) @ O | % Home] Diocese of Buffalo. x PR E}
< - O & www.buffalodiocese.org A1y | o £
© Getting Started [ New Generation So.. [7] Dell i Log In<Dioceseof.. [§ church-inventory~.. ¥ THE Catholic Comp.. <@ Used Church Good... &3 Login toyour Remo.. & Global Membership. [ Other favorites

WhoWeAre v  HowWeEvangelize v  WhoWeServe v  WaysToGive ¥  News v  Report Abuse X Q
BUFFALO
716.847.8700
795 Main St. CAREERS & OPPORTUNITIES DIOCESAN OFFICES | View Al

Buffalo, NY 14203

Catholic Schools

o Campus Ministry

Chancery

CATHOLIC DIRECTORY Communications

UPCOMING EVENTS | View All PARISH FINDER

o Internal Audit

X

St. Joseph the Worker Awards PROTECTING GOD’S CHILDREN Porva—
St Joseph Cathedral Pastoral Ministries
Saturday, March 9, 2024 ST. JOSEPH CATHEDRAL o Cultural Diversity
o Family Life
T ROAD TO RENEWAL o) Pralife
Cheektowaga Synod Listening o Office of Worship
Session Vacatioas
Resurrection Church coNtaTe e
Wednesday, March 13, 2024 o HroReyon e
RESOURCES
Batavia Synod Listening Session o For Clergy
Ascension Parish Hall o For Parishes & Schools
e Wstes 105058 o' For tha Catholic Cantsr OTHER CATHOLIC ORGANIZATIONS
Catholic Charities
Catholic Health
Catholic Cemateries
The Foundation
-
@ @ DO & ComputerSenicas|Divceseof X | + a X
& O [a] s://www. buffalodiocese.org/comp A | o £ 9
) Getting Started [ New Generation So.. [7] Dell i Log In<Dioceseof.. [3 church-inventory T THE Catholic Comp... <& Used Church Good... &3 Login toyour Remo... & Global Membership. [ Other favorites

THE DIOCESE

BUFFALO

WhoWeAre v  HowWeEvangelize v  WhoWeServe v  WaysToGive ¥  News V' Report Abuse

PDS Church Office

PDS Ledger

o oD

 Financial Report Worksheet (v 8.0):
°

o If you have trouble with the User Guide from the .zip file, use this
forit:

Computer Services Instructional Videos

PDS Ledger:

« Budget

o

o000

PDS Church Office:

54
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O e XDOBA S EECE2 0 Yr - |Parish Data System -  Ledger / Payroll X
File Transactlons Other Information Payroll Reports Administration » L @
setes St et P g T £

\Il/ PARISH
A 4‘_' DATA

~ AN SvstEw Fix Discrepancies
Ledger / Payroll
[ New User Checklist ] \
| Year-End Guide ]

PDS News ﬁ

55

-2y XODO

File Transactmns Other Information

So S

-’iccounﬂ ng

Income
Overview

Expenses
P Entries

AcBEEOS2D W -

Jo urnal ~

Parish Data System - Ledger / Payroll

Payroll Reports Administration - 0w
A
End of
Ii
L Period

\Il/ PARISH

A ‘ DATA

/"\ SYSTEM ™
Ledger / Payroll

| New User Checklist I
| Year-End Guide ]

There are two items that appear on the
Fix Data Discrepancy Report that
Require User Attention:

1.Vendor Total Discrepancy
2.Income Source Discrepancy

PDS News
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% <~ =wXOOACEEBOSD i - Parish Data System - - & A
e | a0
Sety * | Testthe P Q, Search & Add

’ e e Bsave  Fyengor Vendor Total Example
Keywords ¥ [ Fix Data Discrepancies Iﬂ el e
System Processes J ts N Vendor
Backup / Restore / Archive  * Date Changed: 02/22/2024

Test/ Fix v | (O Inactive Add Documents
Data Synchronization v Iabbreviation: Pierakos-S
User Guid
Ose' ‘; e ' Last Check Paid:

niine Resources 4
. . Check # 1089
o1 =
PCP Support ' o E B First, we will run Date 11772021
Check for Program Update unt Terms. None x the fix data Amount $2,807.93
About A i i
= dlscrepanues Next Invoice Due:
program. Invoice #
- | Click File @ o
- Amount
Map |
Click Test/Fix @ | Totls:
- ZipPostal Quistanding Invoices
Click Fix Data Fiscal YTD Payments:
e | Discrepancies $2,807.93
Notes Calendar YTD Payments:
E-Mail Ol Unlisted Email $0.00
Phoness  + . | Alter Totals
[ Phone Number | Description Unl. -
|’, [5
Add Address || Delete Reorder
57
e - o XOOASEEDRANY - Parish Data System - Ledger -8 4
File Transactions Other Information Reports Administration L IR
~ BX s
il A b ahd 5] Vendor Total Example
Chart of Income Vendors & Fixed Bank
Dashboard
Accounts Sources Payees Assets Accounts

PARISH
DAata
SYSTEM™

— e
7

™~

Ledger

| New User Checklist \
[_ Year-End Guide \

DO NOT check
these boxes.

The Fix Data Discrepancies process will attempt to repair discrepancies in
data files. If the discrepancies are not repaired by this process you may need
to restore from a recent backup. This process may take awhile

Click on the Fix Data button to proceed or click on the Cancel button to stop.

O Reindex Tables
(J Pack Tables

This program is for the exclusive use of:

Fix Data | Cancel

Diocese of Buffalo

Training Ledger

Buffalo, NY

Click on Fix Data.
These processes

will take a couple
minutes to

complete. PDSNews W
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ompleted

Fix Data Discrepancies process completed.

The Print button will print all significant changes to the data file and the fix data Discrepancies statistics.

Vendor Total Example

Fix checked for major problems with the data.

Vendor: ALLEN JOSH Current Fiscal YTD Total does not match the total from transactions
Current Fiscal YTD Total
Total from Transactions.
Please review this vendor to determine if the discrepancy needs to be corrected.

$2,307.93
$2.807.93

Date

Program Version
Program Path
Data Path
Computer Name:

Record Summary

Accounts
Transactions:
Vendors:
Income Sources

02/22/2024

10.1H (10.1.7.1442)
C:\PDSLed2ndV10\
C:\PDSLed2ndV10\Data\

DOB8080HS3

291
1439
153
21

Program Version: 10.1 H (10.1.7.1442)

.

The discrepancies lie between
the Current Fiscal YTD Total and
Total From Transactions.

The Fix Data Discrepancies process completed normally.

The Fix Data Discrepancies process has rebuilt the index files as part of its normal operation. If you had any problems using add,
quick lookup, next, or previous, these problems are now cormected.

Prnt ‘ ‘ Close
59
. - o XOOASEEOR2NY - Parish Data System - L - a
File Tlensact:cno Other Information Reports Administration # o
A~ BX == Q_ Search Add
il ., i Al 15} m? Vendor Vendor Total Example
Dashboard Chart of Income Vendors & xed Bank e ;2 2 = Delete
ol Accounts Sources Payees Assets Accounts " A L » Vendor
Account Informatio Vendors & Payees: Date Changed: 02/22/2024
Tax Information Vendor Name: ALLEN,JOSH +| O inactive Add Documents
Automatic Distribution 1D Number Abbreviation Pierakos-S
Transaction History
: Last Check Paid:
A Aecount Number. The next step in the e Vi
Go to Paid Invoices Vendor Since: 8| DelaRbEFE @ process is to search Date: 11712021
Go to Disbursements Terms: v DiscountTerms:  None " | the vendor’s name Amount  $2,807 93
Web Page: o
Listing Screen Remarks = Next Invoice Due:
Heports Click Other Invoice #
v . Date:
Exit Program ; ~_| Information o Arount
Address: | Map
e Click Vendors & T°“’L‘3 i
City/State: v Zip/Postal Payees o uisianong hvoices
Contact
. Fiscal YTD Payments:
g Click Search and §2,307.93
Notes enter vendor’s Calendar YTD Payments:
E-Mail @ () Unlisted Email $0.00
Phones  + ) name o
Phone Number | Description Unl
» 5] .
i I i | Click on Alter
Totals in the bottom
Add Address || Delete || Reorcer || right
60
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B -2 KDOA [ * Alter Totals for ALLENJOSH X - |
File Transactions Other Informatia  The Calendar YTD and Fiscal YTD can include values from transactions that are no longer in the system. In this dialog 184
o~ ™ box, you can alter those totals as needed
il , Fiscal YT Payments ‘ Vendor Total Example
i ] Total From Transactions D— Difference is SSOO |f-y0LI
Vendors 8 | corent Tota wa0e | | have all documentation to
endor Name prove that the “current total” || ments
Copy 'Total From Transactions' To ‘Current Total . .
i | is $2,807.93 then click on @
Account Numi rCalendar YTD Payment: T id:
or Sincer | Total From Transactions $0.00 Renis | This will effectively change .
117
T Current Total ® Royalies:| the current total to match $2.80
e Copy ‘Total From Transactions' To 'Current Total oter ncof the total from transactions e
Reiag ~Gther Federal Fisning 8y aMount.
| |Income Tax Withheld g:?:s;::
; If the calendar YTD current
G Section 409A Deferrals Nonemploy . ) E
o susie| total is also incorrect@, and
. Section 409A Income: & of Dividen
you have all the Invoices
tate Crop Insui .
e = documentation to prove the L
Excess &¢ “cyrrent total” should match :
Tax Withheld ] Gross Pro “ : ” -
wanaton the “total from transactions”, | ..
Reset Additional Fields Fishpureh then click on e
Pt Payer maq “
or more of] i | 4
forresae | | astly, Click Save @ and close
T
| o Save
Cancel
61
% <~ =wXOOASCEEDS2D N - Parish Data System - Le - & A
e | a0
Sety * | Testthe P Q, Search S Add
’ e e B Fyenger Vendor Total Example
Keywords ¥ [ Fix Data Discrepancies Iﬂ = ‘: S T s en _ Delete
System Processes J ts N Vendor
Backup / Restore / Archive  * Date Changed: 02/22/2024
Test/ Fix v | (O Inactive Add Documents
Data Synchronization v Iabbreviation: Pierakos-S
gse' G‘;m ' Last Check Paid:
niine Resources '
= . Check # 1089
PCP Support ' RREh B Re-run the fix data Date 11772021
Check for Program Update unt Terms Hone X d iscrepa ncies Amount $2,807.93
About .
= pr_Ogra_m' Next Invoice Due:
Click File @ invoice #
. Date:
- . . Amount
wae| | Click Test/Fix e
Totals:
v|  zpPosa Click Fix Data cusandngimerees
—_— Dlscrepanues Fiscal YTD Payments:
ez $2,807.93
Notes Calendar YTD Payments:
E-Mail Ol Unlisted Email $0.00
Phoness  + . | Alter Totals
[ Phone Number | Description Unl. -
|’, [ r
Add Address || Delete Reorder
62
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% <~ wXOOACEEBOS2D N - Parish Data System - - & A
File Transactions Other Information Renorts Administration a0
— Process Completed
il ) ) Vendor Total Example
Chart of Inco  Fix Data Discrep p F
Haskhoars Accounts Soul
The Print button will print all significant changes to the data file and the fix data Discrepancies statistics
A ‘ The Fix Data Discrepancies process has rebuiilt the index files as part of its normal operation. If you had any problems using add,
7 < quick lookup, next. or previous, these problems are now comected.
4 S Fix checked for major problems with the data
Date 02/22/2024
Program Version 10.1H (10.1.7.1442)
e g e r Program Path C:\PDSLed2ndV10\
Data Path C:\PDSLed2ndV10\Datal
Computer Name: DOB808OHS3
Record Summary
T Accounts 291
| New User Check | Transactions 1439
r ~ 1 | Vendors 153
| Year-End Guid | jncome Sources 21
The Fix Data Discrepancies process completed normally.
Program Version: 10.1H (10.1.7.1442)
Print Close
PDSNews
% <~ =wXOOASCEEDS2D N - Parish Data System - - & A
e | a0 Y
Setup * | Testthe Program Q Search +4dd Income Source
= Qrder by: Name ¢ Vendor
Keywords . [ Fix Data Discrepancies Iﬂ — — Delete Example
ts L S Vendor P
System Processes 4
Backup / Restore / Archive  * Date Changed: 02/22/2024
Test/ Fix E i = | [ Inactive Add Documents
Data Synchronization v Pierakos-S
User Guides 4
B ‘; Last Check Paid:
nline Resources 4 .
. . Check # 1089
FT: (]
PCP Support ' o E Gl Firstly, we will run Date 11772021
Check for Program Update unt Terms. None - the fix data Amount  $2,807.93
About A i i
= d|screpanC|es Next Invoice Due:
program. Invoice #
- | click File @ i
— | Amount
Map |
Click Test/Fix @ | Totals:
- ZipPostal Quistanding Invoices
Click Fix Data Fiscal YTD Payments:
e Discrepancies $2,807.03
Notes Calendar YTD Payments:
E-Mail [ Unlisted Email $0.00
Phones % i [ Alter Totals
[ Phone Number [ Description Unl. =
d [ r
Add Address || Delete Reorder
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e - o XOOASEEDR2NY - Parish Data System - Ledger -8 4
File Transactions Other Information Reports Administration L IR
A~ > =L ) Income Source
il 1 | 2 B
Chart of Income Vendors & Fixed Bank Example
Dashboard
Accounts Sources Payees Assets Accounts

l/_‘ PARISH
==, < DATA ‘
SYSTEM™

L e d g er The Fix Data Discrepancies process will attempt to repair discrepancies in

data files. If the discrepancies are not repaired by this process you may need
to restore from a recent backup. This process may take awhile

Click on the Fix Data button to proceed or click on the Cancel button to stop.

| New User Checklist \
I_ Year-End Guide ‘

[0 Reindex Tables = ‘
(I Pack Tables Eix Data J Cancel

/ This program is for the exclusive use of: \
DO NOT check Diocese of Buffalo

Ti o .
these boxes. i Click on Fix Data.

These process may
take a couple
minutes to
complete. PDS News W

65

ompleted

Fix Data Discrepancies process completed.

The Print button will print all significant changes to the data file and the fix data Discrepancies statistics. Income Source
Example

The Fix Data Discrepancies process has rebuilt the index files as part of its normal operation. If you had any problems using add
quick lookup, next, or previous, these problems are now corrected

Fix checked for major problems with the data

Income Source: Sunday Collections Current Fiscal YTD Total does not match the total from transactions
Current Fiscal YTD Total: $323.323.32
Total from Transactions: $354,439.37
Please review this income source to determine if the discrepancy needs to be corrected

Income Source: Sunday Collections Current Calendar YTD Total does not match the total from transactions

Current Calendar YTD Total $202,471.05 Sunday Collections Current
Total from Transactions $233.587.10

Please review this income source to determine if the discrepancy needs to be corrected Fiscal YTD Total and Total from
Transactions do not match as
Date 02/23/2024 I h lend
Program Version: 10.1H (10.1.7.1442) well as the Current Calendar
Program Path C:\PDSLed2ndV10\
Data Path: C:\PDSLed2ndV10\Data\ YTD Total compared to the

Computer Name DOB8080HS3 Total from Transactions.

Record Summary

Accounts 291 Print and Close.
Transactions 1439

Vendors: 153
Income Sources 21

The Fix Data Discrepancies process completed normally.

Program Version: 10.1 H (10.1.7.1442)

: Print | { Close

66
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% <~ wXOOACEEBOR2D N - Parish Data System - Ledger - & A
File Transat'.mno Reports ation 0o
~ =X = Q, Search Q A< Add
il D, 5 Fihi Bl et B o Income Source
Dashboard Chart @ Income Vendors & Fixed Bank e g ™ | acanss - Delete
- Accoun Sources Payees Assets Accounts A - Source Example
. Date Changed: 021232024
Automatic Distribution Source Name: Sunday Collections ‘ [ Inactive Add Documents
Teacion HEbyy ID Number Abbreviation: Sunday Col
Go to Receivables
H Last Payment Received:
Goto Cash Receipts Account Nuerber The next step in the il
—  Sine a process is to search Date 0812812022
Sc .
E:‘;fm een WEb Foge | | the income source. Amount  $4,206.00
Remarks: =
Next Payment Due:
XLy e Click Other Reference
v . Dat
Information il
Address: Map |
2nd line: Click Income Totals:
City/State = ZipPostal Sources o Qutstanding Receivables.
Contact
B Fiscal YTD Payments:
oslion Click Search and 32332332
Notes enter income Calendar YTD Payments
E-Mail = (] Unlisted Email source $202,471.05
Phones  + ) | Atter Totals o
| Phone Number Description | Unl | —
i'" = || click on Alter
Totals in the bottom
Add Address Delete Reorder I"ig ht
67
W <- wXDOAGBEBEOR2NDN - — 7
f Transactions 0€hcr.\nf0rn|atlun Reports  Administration ) Income Source RPER
~
il ‘ sg . - * Example
ashboar ] < > » =y =
ol
Difference is $31,116.05. If
Alter Totals for Sunday Collections X .
you have all documentation
- P The Calendar YTD and Fiscal YTD can include values from “
i X transactions that are no longer in the system. In this dialog box to prove that the “Current
Iter those total eeded .
U Total” is $354,439.37 then
rFiscal YTD Payments: CIICk on o
Total From Transactions:
arks i This will effectively change
Exit P o the Current Total to match
Copy 'Total From T tions' To "Current Total' .
ol RARL s L AT the Total From Transactions
7 (Calendar YTD Payments amount.
nd 1 Total From Transactions: $233,587.10
P swearios @) = If the.CaIenQar YTD Current
. Total is also incorrect@, and
= o Copy 'Total From Transactions' To 'Current Total
you have all the
1 O = documentation to prove the
E-Ma 1 B “Current Total” should match
+ ; oo oY — the “Total From
| ne Number escription . .
o] - i I| Transactions”, then click one
Lastly, Click Save oand close
68
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% <~ =wXOOACEEBOSD i - Parish Data System - Ledger E
e | g
Setup + | Testthe Program Q, Search eddd Income Source

'endor
Keywords ¥ ‘ [ Fix Data Discrepancies Iﬂ Q:ler u‘:mmi 6 | e _ Delete Example
System Processes » s Yendor
Backup / Restore / Archive  * Date Changed: 02/22/2024

Test/ Fix E i = | [ Inactive Add Documents
Data Synchronization 4 Abbreviation Pierakos-S
User Guid
O*' ‘; e ' Last Check Paid:

nline Resources ’ !
= . Check # 1089
PCP Support ' Kol 8 Re-run the fix data Date 1411772021
Check for Program Update unt Terms N 2 discrepancies Amount $2,807.93
About bt
= program. 0 Next Invoice Due:
Click File Invoice #
v Date:
— ] ) . Amount
weo| | Click Test/Fix @
Totals:
2 . . Quistanding Invoices
| ZipPostal Click Fix Data P "
D|screpanC|es Fiscal YTD Payments:
Sesc $2,807.93

Notes Calendar YTD Payments:

E-Mail I Unlisted Email $0.00

Phoness  + . | Alter Totals

Phone Number [ Description Unl. =
d r
Add Address || Delete Reorder

69

Transactions

Q
«Q
®
=

Other Information

nXDOASEEDS2DY -
Reports

Administration

Income Source

Fix Data Di pancies pr completed.
) Example
The Print button will print all significant changes to the data file and the fix data Discrepancies statistics.
The Fix Data Discrepancies process has rebuilt the index files as part of its normal operation. If you had any problems using add
quick lookup, next, or previous, these problems are now correctad
Fix checked for major problems with the data.
Date 02/23/2024
Program Version 10.1 H (10.1.7.1442)
Program Path: C:\PDSLed2ndV10\ . .
Data Path € \PDSLed2ndV10\Data\ Fix Data is clear
Computer Name DOB8080HS3
from any errors
Record Summary
Accounts 291
Transactions 1439
Vendors: 153
Income Sources: 21
The Fix Data Discrepancies process completed normally.
Program Version: 10.1 H {10.1.7.1442)
Print ‘ ‘ Close
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File Transactions  Other Information Payroll Reports Administration L IS
Accounting @" T Eﬂ-‘ T Eljnil - EE'I T Eilﬁil
Overview Income Expenses Enbrias Import Period
: \l PARISH
e Ch fA
/"\ SYSTEM ™ arto ccounts
Ledger / Payroll
[ New User Checklist ]
| Year-End Guide |
PDS News #
71
Diocese of Buffalo
Chart of Accounts Classifications
Account Range eneral Classification
1000 Assets
2000 Liabilities & Equity
3000 Receipts:
3000 Regular Receipts
3100 & 3200 Auxiliary Receipts
3300 Extraordinary Receipts
3400 -3600 Other School Related Receipts
3700-3800 Reserved for future use
3900-3949 Special Collections
3950-3999 Cemetery
4000 Expenditures:
4000 Salaries & Payroll Costs
4100 Supplies
4200 Printing
4300 Utilities
4400 & 4500 Other Operating Expenses (including other school related)
4600 Reserved for future use
4700 Capital Expenditures
4800 Reserved for future use
4900-4949 Special Collections
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e <- =~ XOODASEEDRENY - Parish Data System - Ledger g X
File Transactions 1‘ Reports Administration 2 ¢
il % 2 8] g Red account titles and numbers
= umber - . .
Dashboard mome. Vo e Bank NG oo indicate the account has been
Sources Payees Assets Accounts ke d " ., .
marked “inactive” — meaning your
COAExplorer COA Explorer: ish/school d o thg' v
arisn/school doesn't use this
LIS Chart of Accounts List ‘ Totaling Sections | P
Actuals | | | | | | | account.
Asst | Liab | RE | PYFB. | inc | Exp | Met e .
2“"93‘ , e | == Toiai | Baiance sheet| Check mark indicating inactive
il [ St Sty Level|  Column Daramce——per——rer——Twomer—Y, |
Graph Trenas | 1231 - Due From Our Lady of Loretto |Other Assets 1 1 5000/ o r |40 \[
Transaction History 11999 - Total Assets | Total for Asset Accounts 2 1) $6,713,162.59] o r | e
Automatic Distribution | 12000 - Li and Equity Heading for Liability/Equity Acco..| 1 1 $0.00 o0 r | L |
siziad 2013 - Sandwich Program Liabilty [ 1 1] 303500 o r | L il
— —————— | || 2014 - Wage Gamishment Liability 1 1 $0.00, o | P
D Betlts 2030 - Health Insurance Contributions Liability 1 1 R - F_|
Group Lt creen , Labity 1 i | ClickOther @ |
Verify COA 2100.40 - Deferred Tuttion & Fees Liability 1 1] Information l =Pl
Bank Reconciliation ue To Another Parish Long Term Liability 1 1 A
Payable Long Term Liability 1 1 I
2235 - Parishioner Loans |Long Term Liability 1 1 Click Chart of ~
SO0 Lsing Seieen 2236 - Line of Credit | Liabilty 1 1 (2] [EFE
Reports 2240.10 - SBA PPP Note Payable | Liabilty 1 1 Accounts LG
2300 - Peter's Pence / Holy Father | Liability 1 1 ~
Exit Program 2301 - World Mission Sunday | Liability 1 1| X [
2302 - Catholic University | Liabilty 1 1 Click on the e r
| 2303 - Campaign For Human Develop |Liability 1 1 i 0 )
| 2304 - Religious Retirement Appeal | Liability 1 1 account to alter w
2305 - Catholic Relief Services | Liability 1 1] B2
2306 - Central & Eastern Europe, Poland Liability 1 1 RAAUY U T TTou i
2307 - Black / Native American Missions 1 1 §250.00 o |80 o
2308 - Holy Land 1 1 $0.00, o |0 I
"~ Load Account | | Edit Accounts
73
. - = XOODASEEOR2NY - Parish Data System - Ledger & X
File Transactions Other Information Reports Administration 2
= X Q Search Add
E _ all |E Account
Dasl:lg)a d Chart of Incor;e Vendors & Fnceld Bank Order by: Number il i Canca  Delete
d Accounts Sources Payees Assets Accounts L L e Account
COA Explorer Chart of Accounts: Date Changed. 07/21/2022
Brmar, In n Account Number: 2100.40 Alt. Number |177
Actuals .
Budget Account Name: Deferred Tuition & Fees @ Inactive
ot Primary Information:
Graph Trends
Transaction History unt Type Liability -
éf’l?mam el Account Description: Category: lick
Sl Report Type: Balance Sheet Click on
Group Details Normal Balance Credit Transaction History
Group Listing Screen Total Into Account 2999 Total Liabilities and Equity to see |f thiS
Verly COA el Lyt 1 - account has had
Bank Reconciliation - . -
Balance Sheet Column: 1 - prior acthlty.
COA Listing Screen Blank Lines After o 2 New Page After @]
Reports Beginning Balance: $0.00 -] \ Prior Beginning Balances
Extt Program Comments s
1099 Box: -
(If you leave this blank, the Nonemployee Compensation box will be used )
74

3/5/2024

37



g < wXOOASEBOS2D Y - Parish Data System - Ledge - 8 X
File Transactions Other Information Reports Administration 0w
A~ = e Q Search c N Add
- ah El - Nu B save Account
D I!Iw'l“lam Chart of Incor::? Vendors & Me‘c Ba& Sxdechy, Huenber 5 e - Deleia
e |_Accounts Sources Payees Assets Accounts S s Account
COA Explorer Chart of Accounts: Date Changed 0712112022
Faibany ioATiaton Account Number 2100 40 Alt Number 177
Actual
Eu:;e: Account Name: Deferred Tuition & Fees @ Inactive
bl Transaction History: View: | Transactions Only -
Graph Trends
Transaction History Date Range: @|| Thru @|| Clear
Automatic Distribution || Date Reference Type Amount Payee/Source/Employee
N
Group Detalls If you have multiple
Group Listing Screen . . .
. surplus/deficit accounts, prior
Verity COA If transaction fund bal if
Bk Recorcmation history does not . year tun alance accounts, ori
show any activity you have an old setup of chart
gm:snng Screen and you do not . of accounts with the special
eporns .
plan to use this N 4 collection revenue and
Exit Program account in the expenses, please contact Tim to
future, you may assist in removing those types of
delete’the account accounts from your Chart of
: Accounts.
Go To Transaction Customize View Print View
75
g < =wXODODASEBEOSLSLHN - Parish Data System:=  Ledger - 8. X
File Transactions Other Information Reports Administration L) el

5 = = : =] = Q, Search Add
- + i = [EI—J @ Order by: Reference o +JE 5
Accounting T L eee T Joumnal import End of = . [ N
Overview P = Entries p Period 2] 2 > " - Delete
Adiusting Journal Entries Adjusting Journal Entries: Date Changed -
Caleulator Mode
Batch Report Reference: _599 | Tope id Documents
Date: |08/01/2022 @ e = 5 500
Listing Screen - i Clear Tape Not Reconciled
Reports
Distribution:
Exit Program + - 1;
Account Account Name Debit Credit Date
. m—
0.00|
7 8 g = Back
4 5 6 X CE
1 2 3 - Clear
0 =+ . + =
Apply/OK Cancel
Total Debits:  Total Credits:
$0.00 $0.00
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File

Transachons Other Information

B EB .8 ER

Accounting Journal
Overview Entries

Payroll Reports

e

End of
Period

Administration

Income Expenses

/"\ SYSTEM ™
Ledger / Payroll

I New User Checklist I
| Year-End Guide

Jp mar 2P

Budget Processes

1

PDS News

77

~XODOAGEELDEL N -
Other \nlon‘namo
B = [

Transactions Administration

Parish Data System -

Copy-Budget Planning Worksheet Five Year
Basic Vendor Information

Copy-Monthly Actuals List

Monthly Actuals List

General Ledger Report

4 Chart of Account Reports e
4 Accounting Repans

I Stmt. of Activity (Income STalemenl)

General Ledger Report
Onginal Balances
Statement of Cash Flow
Drill-Down Report
Balance Sheet's Account Payable Amount
Tnal Balance Report
b Budget Worksheet Reports
b Listing Reports
b Custom Reports
P Tim Test
b Chart of Account Easy Reports
4 General Transaction Reports
b Listing Reports.
* General Transaction Easy Reports
4 Source Reports

add || De

Copy | Manage User Sections / Reports

. E
Expense Income COA Source Vendor
Reports Reports R‘-‘POWS Reports Reports Reports
Select Report:
Find Open All Clase All
Exit Program = —————————  Description:
9 4 Most Recently Used (Right click for options) P

The Statement of Activity, also called the

Income Statement, shows totals for Income ‘
and Expense Account. You can choose which

total to print. For example, Current Month

Current Year | ast Month | ast Year Budaet
Click below to preview a sample report (not your data)

Click Reports

Click Chart of Accounts &
Accounting Reports

Click All Reports

Click Income Statement @)

Filename: LED1062

< Back ‘ Next > ‘
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B - o XDOASEBDR2NDY - Parish Data System - L & X
File Transactions Other Information Reports Administration 2 ¢
& | BB EB E 25
- + £ 3 + - ahl
All Expense Income JE COA Source Vendor Asset
Reports Reports Reports Reports Reports Reports Reports Reports
Select a Different Report Repon Overview:
Name: Stmt. of Activity (Income Statement)
Querview Description: The Statement of Activity, also called the Income Statement, shows totals for Income and - ‘
Select Printer Expense Account. You can choose which total to print. For example, Current Month, Current Edit
Listing Layout Year, Last Month, Last Year, Budget, Variances, etc
Select Accounts i
Preview Report Print
Print the Report Printer: Current Printer: Default - KONICAMINOLTA C858SeriesPCL Detailed
Paper Size: 8 1/2x11 Overview
Cancel the Report
P Paper Source Default )
Orientation: Portrait
Exit Program
Listing Layout Page Style *Normal Format
Email Options: Print the Unlisted Email Address
Margins: *Smallest Margins
Selection Sort by: Number
Date Range 09/2021 - 08/2022
Preview Report Print Report | ‘ Save Directly to File < Back Next > Cancel
. - ~XODODASEEDR2NDY - Parish Data System - & X
File  Transactions Other Information Reports  Administration 2@
=] = =] (= .o
& | B B ., $ %
All Expense Income JE COA Source Vendor Asset
Reports Reports Reports Reports Reports Reports Reports Reports
Select a Different Report Select Printer:
Printer:
Overview Default ~ || Properties |
Select Printer (J Print in black and white (conserves colored ink) Duplex | Simplex -
Listing Layout
Select Accounts
Paper: Orientation
Preview Report Size 8111 - @ Portrait
Print the Report
Source:  Default
Cancel the Report e v Landscape
Exit Program
Preview Report Print Report H Save Directly to File Back to Overview < Back Next > Cancel
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) ¢+ o XOOASEHED2ND Y - Parish Data System - Ledger _ & x|
File Transactions Other Information Reports Administration L R
= 3 g = =)
o B B H . S
All Expense Income JE COA Source Vendor Asset
Reports Reports Reports Reports Reports Reports Reports Reports
Select a Different Report Listing Layout:
Base Font:
| Set Base Font
Overview (N == irio s
Select Printer Page Style:
Listing Layout StyleName: "Nermal Format| || Edtsye |
Select Accounts L L
Notes: ‘
Preview Report
Print the Report Layout Options: _ _
Cancel the Report Style Name:  "Default v ||| EdtSyle | ‘ Click on Edit Style
[J1 Put dollar signs on all amounts
Exit Program [ Print alternate number in place of the account number.
8 Print heading accounts in bold.
8 Print totals and total accounts in bold
8 Auto indent account number and name.
@ Indent just detail accounts
2 Indent heading and total pairs
([ Print y of total income, and net
Print summary on new page.
[C1 Show dollars only (no cents),
Number of decimals for percentage display: 2 -
Margin Style:
Style Name: ~ |*Smallest Margins
Top 0.167" Left 0167
Bottom: 0.167"  Right 0.167"
Preview Report H Print Report ” Save Directly to File Back to Overview ‘ | < Back | Next > ‘ ‘ Cancel ‘
~XOOASEEOR2NY - h Data System - Ledger - & X
Transactions Other Information Reports Administration 41 & @
[ [ QX
Income Statement Style
il Income Statement Layout Style Name
Listing Layout: 1 "Default
Base Font: Budget
‘ Se Font| [ [No Zeros
QOverview | | |Simplified Budget IS
t Printer Page Style: tandard
Listing Layout - Saving Style X

tAccounts

*Normal Forma

— Changing a style will change any report that use that style. If you do not wish to have
those other reports change, you need to save this style under a new name.

Layout Options: 4 | Save the style using the same original name. Any report that uses
Style Name ‘ Save | this style will also reflect these changes.
Put dollar signs on all amnurﬁ
Print altemate number in plag Save the changes under a new style name. The original style will
Print heading accounts in bol ‘ SaveAs | not be afiected
Print totals and total accounts L — New Style Name: Afternoon withAudiq
Auto indent account number{
°
Ind 0 1
N Cancel | Cancel save. Retumn to the style screen.
Print summary of total incomy )
Print summary on new p._ = —
ollars only (no cents) W Coimin 6 [ "] Pt 0 r
f decimals for percentagey | Column 7 ‘ v Pet
Margin Style: Column8: | -| Pct

St

Save report based on what
you are trying to
accomplish, whether is a
three year look back or
month to month variances.

Click Save As

Preview Report Print Report “ Save Directly to File Back to Overview

| < Back |

H Cancel ‘
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e ¢~ XODODAGEHBODR2ON - Parish Data System - Ledger - & X
File Transactions Other Information Reports Administration #1189
Eﬂ (.3 [ HX
% Income Statement Style X
Reports Income Statement Layout Style Name
Listing Layout: | ['Defaut
Base Font: X Afternoon with Audit
Budget
| |No Zeros
Page Style: Simplified Budget IS
Style Name “Normal Format Standard
E—— Notes
Preview Report ~ || Style Name: Afternoon with Audit
Prir eport Layout Options: leading Remal
C: e Report Style Name
ZaAce e Report e Default Departments:
Put doll ] 1t
s u.otar Signs on 2 am,m i 8 Suppress Zero Totals @ Print Account Numbers . .
Exit Program Print alternate number in place of —_— — Input the information you
Print heading accounts in bold Column 1 Current Monthly Amount v| Pt B |8 f h .
Print totals and total accounts in B || Calumn 2: YTD This Year - M want from the program in
Aul.o mcfent account ‘numbev and 1 Column 3 [Last Year Monthly Amount < Pt O eaCh of these COIUmnS.
@ Inder ail ac — -
e ading and total pairs || Column 4 |YTD Last Year v| P ©
Print summary of total income, eX || Column 5: | Second Year Monthly Amount ~| Pet 8]
Print summary on new page i
: YTl Yi - 8
Show dollars only (no cents) Column & DiSecendjear Pet b
Number of d Is for percentage| | Column 7: -
Margin Style: Column 8: v
Style Name R - -HH .
S [ eS| Click Save
076 —_—
Bottom:  0.167 ‘ Delete Style ‘ then Ok
Report Print Report | Save Directly to File | Back to Overview | ‘ < Back | Next > | | Cancel ‘
e - XOOASEEDRAND Y - Parish Data System - Ledger = x|
File Transactions Other Information Reports Administration L R
BB B Ef -~
- + ¥ - + - a2
All Expense Income JE COA Source Vendor Asset
Reports Reports Reports Reports Reports Reports Reports Reports
Selecta Different Report Listing Layout:
Base Font:
‘ Set Base Font |
Overview N o2 e BN
Select Printer Page Style:
Listing Layout Style Name: “Nermal Format ~ | EdiStyle ‘
Select Accounts e
Notes:
Preview Repod ) Make sure your
Print the Report Layout Options.
Cancel the Report Style Name: | Afteroon with Audit ,‘ R — new Layout Style
(1) Put dollar signs on all amounts. name is selected.

Exit Program

() Print alternate number in place of the account number.
18 Print heading accounts in bold.
18 Print totals and total accounts in bold
8 Auto indent account number and name.
@ Indent just detail accounts.
© Indent heading and fotal pairs.
[ Print summary of total income, expenses and net
Print summary on new page
(0 Show dollars only (no cents).

Number of decimals for percentage display: 2 A4
Margin Style:
Style Name: | “Smallest Margins ~ | EditStyle

Top: 0.167" Left:  0.167"
Bottom: 0.167" Right: 0.167"

Preview Report Print Report Save Directly to File Back to Overview

[ <Back | Next> || Cancel |
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e < XOOASEEOR2H0W - Parish Data System - Ledge - 8 X
File  Transactions Other Information Reports  Administration a0
= = = =
o | BB B BB $. !
All Expense Income JE C Source Vendor sset
Reports Reports Reports Reports Reports Reports Reports Reports
Selecta Different Report Select Accounts: Selection Chart of Additional
List of Find Information Accounts Selections
¥ Simple Selection - Never Saved . . .
Overview |2] Simple Sele Sortindliant] Selection Information:
Select Printer All Group Income Statement
I Name: Simple Selection - Never Saved
Listing Layout i
escription
Select Accounts 0
Preview Report
Print the Report
Cancel the Report
ot Sortation:
xit Program
b Sort Order Number -
Ensure the date
Date Range: —v .
0812023 Thra | 10872023 range is correct.
(0 Show Only My Selections
Save Add Delete
Copy Reorder
Export Sel. to a File
Import Sel. from a File Click Preview
Preview Report Print Report Save Directly to File Back to Overview < Back Preview Cancel
@ @ DO 4 HomelDioceseofbufio x [EE - 8 X
< > C (& https://www.buffalodiocese.org A Ty m = 5 - O
Q) Getting Started [ New Generation So.. [7] Dell i log In<Dioceseof.. [3 church-inventory~.. T THECatholic Comp.. < Used ChurchGood.. &3 Logintoyour Remo.. & Global Membership. [ Other favorites Q
LR DIOCESE WhoWeAre v  HowWeEvangelize v  WhoWeServe v  WaysToGive ¥  News v  Report Abuse e Q ¢
BUFFALO -
Fy
716.847.8700 [}
795 Main St. CAREERS & OPPORTUNITIES DIOCESAN OFFICES | Viaw all a
Buffalo, NY 14203 Catholic Schools
o Campus Ministry w
@ @ @ Cahatic Unien Store
Chancery
CATHOLIC DIRECTORY Gty 5
UPCOMING EVENTS I View All PARISH FINDER e
o Intemal Audit
St. Joseph the Worker Awards PROTECTING GOD’S CHILDREN Porva—
st Joseph Cathedral Pastoral Ministrics
Saturday, March 9, 2024 ST. JOSEPH CATHEDRAL o Cultural Diversity
© Family Life
G ROAD TO RENEWAL Siprolie
Cheektowaga Synod Listening © Office of Worship
Session Vocations
CONTACT US
Resurrection Church e .
Wednesday, March 13, 2024 o HleaReport
RESOURCES
Batavia Synod Listening Session o For Clergy
Ascension Parish Hall o For Parishes & Schools
S eadi oy el 1o S o For thas Cathiolié Contes OTHER CATHOLIC ORGANIZATIONS
Catholic Charities
Catholic Health
Catholic Cometeries
The Foundation
 C—————————————————————————————————————————— &
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X+

»

7y

@ buffalodioeese.org/co

S8 THE DIOCESE WhoWeAre v  HowWeEvangeliza v  WhoWeServe v WaysToGive v
BUFFALO

Financial Repert Worksheet (v 8.0)
o

o
o If you have trouble with the User Guide from the .zip file, use this
for it:

Computer Services Instructional Videos

PDS Ledger.

Budget:

60000

PDS Church Office:

News v

5 Visit computer services
. webpage for additional
: instruction on budget
process

Report Abuse

87

Parish Data System - Ledge

Transactions Other Information Payroll Reports Administration
EE EF B EE . E
= = =
"3 lncor:; 7 Expens_es ; Jm""%' T impo(f-t T Endot
Overview Entries Period

\I f o PARISH
-

DioView Sync

| New User Checklist I
| Year-End Guide ]

PDS News
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e - o XOOASEEDR2D N - Parish Data System - L - 8 X
File L R
Keywords » 3
System Processes »

Backup / Restore / Archive  +
Test / Fix L4
Data Synchronization |
User Guides ’
Online Resources J
PCP Support . Click File i
Check for Program Update
About Click Data (2]
Synchronization
Click Synchronize
with Diocese
aose |
“This program is for the exclusive use of:
Diocese of Buffalo
Training Ledger
Buffalo, NY
PDSNews W
12 - o XOODASEEDLAN Y - Parish Data System - Ledge - 8
File Transactions Cther Information Reports Administration L R
B — - E-I:ﬂ =) —
% 5 EE' 3 DioView Transfer
Accounting * * Joumal
Overview Income Expenses Entries . o i .
DioView C Select Automatic
J—
L Summary Information | Internet Connection Infunnationﬂ Automatic Update | U pdate
I An I S" This process transfers information from your church or scheol to the Diocese using the Intemet.  Before
A ‘ DATA the information can be transferred you must setup information about the internet connection. This
7 < information should be provided to you by you diocese.
P SYSTE' Press Next to begin the transfer process
Le d g er Date Last Run: 04/17/2023
‘ View Last Summary
View History of Past Summary
New User Checklist
Year-End Guide b |
Back Next > Cancel
PDS News *

90

3/5/2024

45



=2 - e XO0ASEBO2N Y - Parish Data System - -8 4
File Transactions Other Information Reports Administration L R
=7 @‘:ﬂ —~ —
= Ll ol 3 DioView Transfer X
Accounting licoms ¥: Expanes = Joumnal
v EN'E | DigView Connection Information
Summary | Internet Connection Infarmahor“ Automatic Update |
SY STE! Automatic Update Options
Schedule Automatic Update: [P0 Not Automatically Update -
Do Not Automatically Update
|Automatically Update Using External Scheduler
Le d g e r Emal Any Enors Ta |Automatically Update Once a Day
[Aulamahcalg Ugale Eve; 30 Da;s
lAutomatically Update Every 90 Days
[Automatically Update Every 180 Days
New User Gheduist u | Make sure that your
Year-End Guide .
= automatic update
every 30 days is
selected.
Click Next
PDSNews
91
- oXOOASEEOS2NO Y Parish Data System - Le - &8 x
File Transactions Other Information Reports Administration 0w
= ‘ﬂ — —
E% EE C+  DioView Transfer X
Accounting T Evpenses | Joumal
Overview e Apeocs Entries Inf, :
Account 1to Transfer
SYSTE' [ ignore the Department Code.
(7 include Budget Total for the Current Year.
Le d g e r (D Include Budget Total for Future Years.
New User Checklist
Year-End Guide b |
General File Format
File Format ] v
Click Next
< Back Next > Cancel
PDSNews
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v (- ~XDDACHELEZDR - Parish Data System - L=age — 5 ¥
File Transactions Other Information Reports Administration a0y
B = = @ = —
=+ bd +  DioView Transfer X
Accounting = _~  Journal
Cveriew Income Expenses Entries . . .
Transferring Using a Web Service.
JL PAF“SI‘ Start Transfer ‘ Click Start Transfer
> DATA Current Status:
[
Required per the
Month End
New User Checklist Processing
Year-End Guide | Checklist Step 6
p.4-7
Print
Once the transfer
— | . .
— is complete, click
< Back Cancel .
Finish.
PDSNews W
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K-> XDODDOASEHEO2H Y -

Parish Data System -

File Transactlons Other Information Payroll Reports Administration
= —]
EE £ ER  BF BE  [HE
: + - = €« -
Accounting }ournal > End of
: Income Expenses Import
Overview i Entries B Period

Ledger / Payro

> JRR7)

\Il/ PARISH

A ‘ DATA

/"\ SYSTEM ™
Ledger / Payroll

Beth Pericozzi - Audit Manager
* bpericozzi@buffalodiocese.org
* (716) 847-5584

Zachary Kinnaird - Auditor

¢ zkinnaird@buffalodiocese.org
* (716) 847-5578

Timothy Redinger - Auditor

¢ tredinger@buffalodiocese.org
* (716) 847-8745

Shijia Zhang - Auditor

¢ szhang@buffalodiocese.org

* (716) 847-5586

Tracy Groth - Audit Assistant

¢ tgroth@buffalodiocese.org

* (716) 847-5572

| New User Checklist I
| Year-End Guide ]

More Tools and Resources at
www.buffalodiocese.org/internal-audit/

PDS News ﬁ
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